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Mission Statement of WSU 4-H Know Your Government 
 

The 4-H Know Your Government (KYG) Conference serves to strengthen the connection 
between youth and our political and social networks through education, experience, application, 
and inspiration.  

4-H KYG Values 
     1.  Inquiry 
     2.  Regard for others 
     3.  Respect/Cultural competence 
     4.  Positive communication 
     5.  Strengthening personal values 
     6.  Strengthening life skills 
 
The topic and activities experienced through the 4-H KYG conference are all vehicles to provide 
the opportunity and framework to develop these values. 
 
 

Objectives of WSU 4-H Know Your Government 
 

4-H Youth Development is committed to teaching youth important knowledge and skills through 
the many project areas we offer. Know Your Government strives to teach a certain level of civics 
and governance to our 4-H participants. In the process, we support young people in developing 
life skills, a cornerstone to the experience. These life skills are based on the Targeting Life Skills 
Model, which is the foundation of our curriculum.  For example, even if delegates forget over 
time how to cross-examine a witness, they will surely remember that in order to make an 
informed decision, they need to listen carefully to what others say.  In addition, because they will 
be working with people from other counties, they will remember the effort it takes to work with 
people who are different from themselves. 

Using the Iowa State University Extension Targeting Life Skills Model (November 1996), the 
KYG committee aims to meet these specific objectives in the following areas:  

 
Accepting Differences  

(Treating people who are different from me with respect) 
Decision Making 

(Think about what might happen because of my decision, evaluate decisions I have made); 
Responsible Citizenship 

(Developing individual devotion in response to duties, rights & privileges as a member of a 
community or county) 

    
 
 
 

No one is born a good citizen; no nation is born a democracy. 
Rather, both are processes that continue to evolve over a lifetime. 
Young people must be included from birth. A society that cuts off 

from its youth severs its lifeline."                 -- Kofi Annan 
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Educational Objectives of WSU Know Your Government 2018 
 

This year, delegates will participate in the legislative process.  Through pre-conference 
orientation, participants will learn about the Legislature and how it works with the other two 
branches of government; the executive and judicial branches. They will also learn how a bill 
becomes law in Washington State. At the conference in February, teens will take on the role of 
lobbyist.  Delegates should learn that many bills are a product of compromise and negotiation.  
For example, in order for a bill to pass through both chambers, the supporters of the bill have to 
take in the considerations of many groups.  A bill that may make perfect sense to a particular 
delegation may have very different implications for a family in another area of the state or the 
business owner right next door.     
 
It is important the delegates realize that they have a huge voice in this process, especially since 
any citizen of the state can testify for or against a bill during the hearing process or send an 
email to his/her senator or representative voicing their support or concerns about upcoming 
legislation.  ANY person of ANY age can voice his/her opinion about a bill. 
 
From pre-conference county meetings and conference participation, the 4-H KYG committee 
believes delegates will have the opportunity to learn all or some of the following: 
 
❖ Familiarity with the Legislative process; 
❖ Realization that democracy requires responsible citizenship/participation and teamwork; 
❖ Experience with parliamentary procedure 
❖ Life Skill development with an intentional focus on: 

o Accepting Differences: Treating people who are different from me with respect 
o Decision Making:  Choosing among several alternatives. 
o Responsible Citizenship: Developing individual devotion in response to duties, 

rights and privileges as a member of a community or country 
❖ Knowledge of his or her state legislative district, and an awareness of issues that affect 

his or her district leading to responsible citizenship. 
 
 
 
“Where every (person) is a . . . participator in the government of 
affairs, not merely at election one day in the year, but every day, 
rather than accept a poor choice he will let the heart be torn out 
of his body.”                                         - Thomas Jefferson 
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Essential Academic Learning Requirements (EALRs) 
 

Our state’s public school system has developed a set of learning objectives and standards for a 
variety of content areas, called the Essential Academic Learning Requirements (EALRs).  
Likewise, 4-H Youth Development is a research-based organization, promoting only that 
curriculum which is founded and developed by educational and youth-development specialists, 
and we are eager to show how our 4-H curriculum reflects the same high standards of our 
public school system.  This year’s 4-H KYG Curriculum reflects the EALRs for the content areas 
of:  Communication and Social Studies.  Below you will find the learning components the 4-H 
KYG 2018 Curriculum supports. 
 

Social Studies- Civics 
1. The student understands and applies knowledge of government, law, politics, and the 
nation’s fundamental documents to make decisions about local, national, and 
international issues and to demonstrate thoughtful, participatory citizenship. 
To meet this standard, the student will: 
1.2 Understand the purposes, organization, and function of governments, laws, & political 
systems. 
1.4 Understand civic involvement. 
 
5.  The student understands and applies reasoning skills to conduct research, deliberate, 
form, and evaluate positions through the processes of reading, writing, and 
communicating. 
To meet this standard, the student will: 
5.1 Use critical reasoning skills to analyze and evaluate positions. 
5.2 Use inquiry-based research. 
5.3 Deliberate public issues. 
5.4 Create a product that uses social studies content to support a thesis and presents the 
product in an appropriate manner to a meaningful audience. 
 

Communication 
1.  The student uses listening and observation skills and strategies to gain 
understanding. 
To meet this standard, the student will: 
1.1 Use listening and observation skills and strategies to focus attention and interpret 
information. 
1.2 Understands, analyzes, synthesizes, or evaluates information from a variety of sources.  
 
2.  The student uses communication skills and strategies to interact/work effectively with 
others. 
To meet this standard, the student will: 
2.1 Use language to interact effectively and responsibly in a multicultural context. 
2.2 Use interpersonal skills and strategies in a multicultural context to work collaboratively, solve 
problems, and perform tasks. 
2.3 Use skills and strategies to communicate interculturally. 
 
3.  The student uses communication skills and strategies to effectively present ideas and 
one’s self in a variety of situations. 
To meet this standard, the student will: 
3.1 Use knowledge of topic/theme, audience, and purpose to plan presentations.  
3.3 Use effective delivery. 
 
4.  The student analyzes and evaluates the effectiveness of communication. 
To meet this standard, the student will: 
4.1 Assess effectiveness of one’s own and others’ communication.  
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What is happening at the Conference? 
 
At the conference this year, each delegate will participate in the legislative process by serving 
as part of a lobbyist team working to get a chosen bill passed.  Conference facilitators (CFs) will 
serve in legislative leadership and staff positions (Speaker of the House, President of the 
Senate, committee staff, etc.).  Many Adult Resources (ARs) will be assigned to a committee 
and serve as legislators in committee hearings.  The delegates then become legislators as they 
vote on the bills that pass out of committee.  Bills that make it through the entire process will be 
included in the 4-H KYG Legislative Report and handed out at the Legislative Dinner. 
 
BEFORE THE CONFERENCE 
 
Prior to the conference, the Core Committee will provide a list of active bills being considered by 
the legislature during the 2018 Legislative session.  The bills to choose from will focus on the 
following committee topics: 

● Education 
● Children and Family Services 
● Transportation 
● Natural Resources/Environment 

 
Each county delegation will choose one bill (or create their own as long as it relates to one of 
the four topic areas above) for every four delegates and that team will be responsible for 
working their bill through the legislative process by: 

1. Preparing and presenting a display about the bill that includes a Bill Report,  
2. Lobbying legislators, and  
3. Testifying at committee hearings.   

 
If your delegation has eight delegates, your county will choose and amend or create two bills, 
and so on.  Your delegation does not add another bill until the total reaches a multiple of four.  
For example, if you have four delegates and a fifth joins the group at the next meeting, you do 
not add another bill until you have a total of eight. 
 
*When you register your delegation for the conference, you will submit the bill number(s) your 
legislative teams will be working through the legislative process. 
 
We will compile all the submitted bills into the KYG Bill Book.  The Bill Book will be given to 
each county at KYG check-in. County delegates will be able to discuss the bills at county 
meetings and decide what action they wish to take regarding specific bills.  
 
This preparation is important to legislative teams so they can: 

1. Find other delegations that have similar bills and develop strategies for combining ideas 
into one bill, 

2. Identify opposing bills and draft testimony against these bills or offer amendments that 
make the bill better (from their perspective).  

 
The delegates will have ample time to get ready, so the KYG committee expects them to 
be prepared to participate in the mock legislature fully and appropriately so that all 
involved have a positive experience. 
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To Insure a Smooth Beginning . . . Prepare Delegates for KYG Activities 
 

Although numerous Life Skills are strengthened during the KYG pre-conference and 
conference, we are focusing intentionally on accepting differences, decision making, and 
responsible citizenship. Please share this with your students and take advantage of the many 
opportunities provided to focus and reflect on these two areas. You may be reminding the 
students of this throughout the KYG experience. Say things like, “Remember we are going to 
really work on accepting differences and decision making today during…. “ or “Today you will 
have a lot of practice with accepting differences and responsible citizenship,”  or “How will you 
be using accepting differences and decision making in your roles today?” 
 
Discuss guidelines for conduct during KYG Conference presentations by invited speakers, 
workshop sessions and meetings.  Agree on expected dress, the importance of advance 
preparation for meetings, and considerate behavior during the activities.   
 
Discovery learning.  All the answers cannot be found within this packet and will require 
research on the part of delegates.  Use the media to explore issues to be dealt with in the 2018 
Session.  Newspaper clippings are an excellent way to spark group discussion.  Are there any 
local issues that will be a topic during the session?  Are County Commissioners or the City 
Council dealing with any issues of interest at their meetings?  Check out their agenda and plan 
to attend a commission or council meeting so they can observe a public hearing and people 
testifying. 
 
Build in think time for additional processing and reflection on what was learned by the 
activity, and how it can be applied and shared.  For significant learning, members need to 
question and think through what they have seen and heard, and apply it to what they already 
know.  To improve the quality of this citizenship experience, we have prepared a series of 
questions on several topics in the curriculum to compel the delegates into thinking differently 
about issues they may have thought about many times.  Use these questions to spark a 
discussion.  Attempt to draw youth out of their culture-centralized understanding of issues.  To 
improve the quality of this citizenship experience, ask additional questions to build bridges to 
new insights.  When youth are sharing, look for applications to real life. Help youth make plans 
to practice in real life what they are learning and plan how to share what was learned.  When 
they come back ask how their plans to practice in real life went.   
 
Maintain mutual respect. Each county group will identify their Group’s Agreement. A working 
agreement answers the question, “What behaviors do we all need to follow to have great 
experience in KYG?” What do we need to agree on, to work effectively together in our county 
meetings? These Group Agreements should be brought to the KYG Conference in Olympia for 
display and adherence.  This will assist making your county meetings positive and inclusive. 
 
In identifying and debating issues, emphasize the need to talk to others, read about and listen to 
all opinions, and understand and clarify a personal point of view. Focus on the facts, write down 
those that support your view, but also look for areas of compromise. This will build critical 
thinking skills, which require developing strategies for analyzing, comparing, reasoning, and 
reflecting to discover meaning and direction when deciding what to believe or do.  Stress that 
delegates must rely on facts and avoid adversarial and emotional arguments, which are 
unproductive and prevent people from working together on solutions to problems.  A focused life 
skill of this curriculum is ‘accepting differences.’ This life skill goal is to treat people and their 
ideas, different from me/mine with respect. This objective includes listening carefully to what 
others say; clearly stating thoughts, feelings, and ideas; and settling disagreements in ways that 
are not hurtful. 
 
Compliments.  During the wrap-up for each meeting, you will notice a time for compliments. 
Compliments and appreciation reinforce positive experiences and build a caring and supportive 
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environment. When chaperones and youth point out what is working well, everyone notices and 
appreciates group members’ strengths. Encouragement fosters more positive behavior. We 
encourage you as the leader to model this skill in the first two meetings. Observe what your 
group does well during the meetings. Sincerely share your observations, letting them know 
about their strengths and achievements, both big and small, and how they helped you and the 
group. Youth will get the chance to compliment each other in meetings 3 and 4.  
 
Guest Speakers.  We strongly suggest scheduling guest speakers that can bring a little more 
life to this subject.  We defer to your experience and the needs of your delegation on who and 
when.  Find the contact information for your legislators at www.leg.wa.gov and invite them to 
speak about their experiences.  “Legislators Back to School Program” encourages legislators to 
talk to students.  You can find contact information and topics for the legislator at: 
http://www.leg.wa.gov/BACKTOSCHOOL/Pages/default.aspx. There are also a number of 
lobbyists throughout the state; their contact information can be found at the Public Disclosure 
Commission website, https://accesshub.pdc.wa.gov/home/lobbyists.  
 
Here are some suggested topics for your guest speakers:  

● How to get involved in the political process 
● How a bill really becomes a law 
● How to change legislation 
● Special interests/lobbying  
● Parliamentary procedure 
● Initiative/referendum/recall campaigns 
● Networking 

The possibilities are endless, and we hope you use this opportunity to let an “expert” share their 
knowledge with your delegation so they are that more prepared for the conference.  Give your 
speaker an idea what you want to learn and have each delegate prepare one or two questions 
for the speaker.  Following the presentation, lead a discussion on what the members learned 
and how it applies to this conference and to “real life.” 
 
Another useful tool may be to visit a county commission or city council public hearing.  
Contact the county or city office and explain your needs so they can assist you in finding an 
appropriate time to visit.  It could be easier to plan a visit during a school vacation or teacher in-
service day.  They may be discussing an issue important to a delegate so encouraging them to 
participate in the process will be a great practice for the conference. 
 
If you have problems arranging for delegates to see a hearing in action before session begins in 
January, have them listen to a past public hearing on TVW, www.tvw.org.  Select “Archives” 
then choose a committee hearing that interests your group. If the Legislative session has 
already started (2nd Monday in January), have your delegates watch the hearings on the TVW 
channel. 
 
Role Playing: This curriculum requires that the youth place him or herself in the role of lobbyist.  
Their role may have them perform in a way contrary to their personal beliefs.  This internal 
conflict may happen often in the real world if someone working as a lobbyist needs to represent 
the interests of their employers and not their own beliefs.  Remind delegates that they will gain 
more from the experience if they embrace their roles and remember that other delegates are 
also performing in ways that may be different from their personal beliefs. 
 
Handouts Please note that if you attend the KYG Orientation at the Washington State 4-H 
Forum, you will receive a complete copy of all the handouts in a notebook with the curriculum. 
Addresses are given within the curriculum to all the handouts that are located on the web.  If 
you access the curriculum online you may have to download several of the recommended 
handouts rather than find them with the curriculum. http://extension.wsu.edu/4h/youth/kyg/  
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                                      Session Agendas 
 

Below is a rough outline of each session at the conference. 
(Please note “Roles at the Conference” at the bottom of the next page.) 

 
Session A Training 
Lobbyist 101- delegates will prepare for their roles.  This is a time to ask questions of real 
lobbyists!  Prior to the conference, delegates are expected to research their topic and bring or 
know all relevant information.  This session will be designed to help delegates communicate that 
information to legislators.  Delegates will meet in their color groups. 
 
The adult resources meeting and Legislator 101 session for adult resources are combined.  The 
time will start with the regular adult resources meeting information and then move into the 
Legislator 101 session to prepare the chosen adult resources for their roles.  If possible, we 
hope to have current or past legislators available for questions.  ARs will meet as one big group. 
 
Session B Bill Fair and Scavenger Hunt 
Bring your bill display to the Olympia Center and be ready to lobby KYG Conference Legislators 
(volunteer adult resources) and your fellow lobbyists to gain support for your bill.  This will also 
be a chance to strategize with other groups about combining efforts or learn about issues that 
appear to conflict with your goals.  Your team may want to take turns staying with the bill display 
as delegates will have a Scavenger Hunt to complete.  The entire delegation will be in a large 
room either talking with legislators (AR volunteers) or other lobbyists while they lobby or visit 
other bill displays. 
 
Session C Prepare for Committee Hearing 
This is time to work with your team to prepare your testimony for the committee hearing in front 
of the adult resource legislators.  Use what you learned during Session B when you talked with 
your legislators.  Practice your speech to support your bill and also practice testimony for other 
bills you want to support or oppose.  County teams assigned to a bill will find a place to meet 
and prepare. 
 
Session D Committee Hearings 
Committee hearing schedules with the bills in order of appearance will be posted prior to this 
session.  Lobbyists will be expected to review all the schedules and sign up to speak on any bill 
they want to support or oppose.  Lobbyists will be given a time limit to speak according to the 
number of people signed up on the list.  Again, be prepared to answer questions from 
conference legislators about your bill or about your position on a bill.  Towards the end of the 
hearing, the committee will vote to pass bills.  It is at this time that bills may be amended.  
Delegates will meet in their color groups. 
 
Session E Floor Session to Vote on Bills 
Conference Representatives and Senators (all delegates will transform from lobbyists to 
Delegate Legislators for the floor sessions) will testify for or against and vote on bills brought 
before them.  Debate will be limited to one minute per speaker.  There will be a gallery to 
observe the debate.  Delegates will be divided into either the House or Senate, depending on 
their color group. 
 
As a lobbyist, it will be important to pay attention to arguments or concerns brought up on the 
floor.  You may want to remind other Legislators of the way you want them to vote on a bill.  If 
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so, you can write a note to pull them off the floor and do one last pitch.  Paying attention to floor 
debate may also give you information about issues you’ll need to address with the members of 
the opposite chamber when you testify in front of them in Session G.  
 
Session F Prepare for Committee Hearing 
Bills that passed through the opposite chamber will be heard in front of the committee.  This is 
time to work with your team to prepare your testimony for the committee hearing in front of the 
adult resource legislators.  Use what your team learned during Session E, the Floor Session.  
Practice your speech to support the bill that just came from the other chamber and also practice 
testimony for other bills you want to support or oppose.  County teams assigned to a bill will find 
a place to meet and prepare. 
 
Session G  Committee Hearings to Hear Bills from Opposite House 
The process repeats itself with the bills that were passed on the floor and moved to the opposite 
house. Delegate Lobbyists will now testify on only those bills that were passed on the floor.  If a 
legislative county team does not have a bill that made it that far in the process, they will try to 
get their issues solved via an amendment to a bill that is still alive or can oppose a bill that does 
not support their interests. 
 
Session H  Floor Session to Vote on Bills 
Conference Representatives and Senators (all delegates will again transform from lobbyists to 
Delegate Legislators for the floor sessions) will testify for or against and vote on bills brought 
before them.  Debate will be limited to one minute per speaker.  There will be a gallery to 
observe the debate.  Delegates will be divided into either the House or Senate, depending on 
their color group. 
 
Session I Conference Committee Meeting 
Any bills with changes made in the opposite chamber must be agreed to by the original 
chamber.  A small group of representatives and senators from each committee area will meet to 
discuss any differences and come up with an agreement. 
 
Session J Bills become KYG law 
  
That is the conference in a nutshell, but you may still have questions.  Continue reading the 
curriculum to see if these questions are answered.  If you still have questions, please feel free to 
contact Melissa Beard at melei@stanfordalumni.org. 
 

Roles at the Conference 
 

Delegates-Lobbyists during committee hearings and Legislators on the floor of the House or 
Senate 
 
Adult Resources-Legislators during committee hearings (this does not include all adult 
resources. Selection will be determined before the KYG Conference) 
 
Conference Facilitators- Committee Chairs and Clerks during committee hearings. Speaker of 
the House, President of the Senate, and Clerks during Floor Sessions. (Conference Facilitators 
are chosen by the KYG Planning Committee and trained on the curriculum, in order to facilitate 
the process.  We expect that all adult resources and delegates will treat them with respect. 
Without their dedication, KYG would not be the positive experience it has proven to be in years 
past.) 
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                  ORIENTATION MATERIALS 
So, now you are excited about the conference in February, but how do you get your delegates 
prepared?  The 4-H KYG Committee wants all the delegates prepared to fully participate in the 
mock legislature at the conference.  It is important that delegates have an understanding of the 
legislative process and the role of lobbyists so they can get their bill passed.  In addition, they 
will practice parliamentary procedure.  
Meeting 1: Introductions and Parliamentary Procedure  
Activity 1: Introductions/Initial Community Building 
Activity 2: Overview of KYG Conference; Handout Registration Materials 
Activity 3: Overview of County Orientation Meetings and Schedule 
Activity 4:  Group Agreement 
Activity 5: “TRAPPED!” Video 
Activity 6:  Mock Meeting Exercise 
Activity 7: Parliamentary Procedure 
Activity 8: Reflection and Application 
 
Meeting 2: The Legislative Process  
Activity 9: Review Names and Group Agreement 
Activity 10:      Community Building;  
Activity 11: Register Conference Delegates and draft emails to Legislators 
Activity 12: Overview of the Legislative Process 
Activity 13: Roles in the Legislative Process 
Activity 14:   The Legislative Process Game 
Activity 15: Reflection and Application 
 
Meeting 3: Mock Committee Hearing 
Activity 16: Review names and Group Agreement 
Activity 17:  Community Building 
Activity 18:  Mock Committee Hearing 
Activity 19: Pick Your Bills for the Conference 
Activity 20: Reflection and Application 
 
Meeting 4: Prepare for Conference  
Activity 21: Review Group Agreement 
Activity 22: Community Building 
Activity 23: Prepare Bill Display and Finish Legislative Process Game 
Activity 24: Practice Testimony 
Activity 25:    What is Democracy? 
Activity 26: What is Happening at the Conference? 
Activity 27: Finalize Plans 
Activity 28: Reflection and Application 
 
Objectives of Orientation Meetings (When orientation is complete, delegates will have…) 
❖ Improved life skills of accepting diversity, decision making and responsible citizenship 
❖ Awareness of what is to take place at the conference in February 
❖ Knowledge of the legislative branch and how it interacts with the other branches 
❖ Experience with parliamentary procedure 
❖ Familiarity with the Legislative Process and the people involved 
❖ Skills to perform their role at the conference 
❖ Ability to testify for or against a bill 
❖ Knowledge of their legislative district and who represents them in Olympia 
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    MEETING 1:  
 INTRODUCTIONS & PARLIAMENTARY PROCEDURE 

 
“The lack of understanding about our fundamental government 
system is a long-term problem that is not good for the United 

States.”               Senator Angela Monson, Oklahoma 
 
Prior to Meeting 1 
Following the county promotion of the 4-H Know Your Government program and recruiting of 
members, pick up a list of participants’ names, phone numbers, and e-mail addresses from your 
County Extension Agent or Program Assistant.  Meet with your Extension Agent to discuss 
selection process and/or expectations for attendance and participation. Arrange location, times, 
and dates for all four orientation meetings.  Consider Internet access so delegates can look up 
their legislative district information and research for their bills.  

● Notify members of the first meeting. 
● Review all material in the Coordinator’s Packet 
● Review all material in the Curriculum Packet, especially Meeting 1 
Materials needed: 

o Writing utensils 
o Large easel paper or poster board for Group Agreement; save & post at each 

meeting 
o Internet access for TRAPPED! Video 

(https://www.tvw.org/watch/?customID=2006010042) 
o Parliamentary Procedures Tutorial: Casual Yet Effective YouTube video: 

http://www.youtube.com/watch?v=75rNELc_qO8  
o Computer with PowerPoint and projector, speakers for sound recommended 
o Food or snacks 
o Copies of: 

▪ Meeting 1 Agenda 
▪ Group Agreement Exercises (Tool in the Handout section) 
▪ Registration materials in Coordinator’s Packet (registration form, 

medical/release form, and code of conduct form) 
▪ Tentative Conference Agenda (Handout section) 
▪ TRAPPED! Video Handout (Handout section) 
▪ Parliamentary Procedure Mock Meeting #1 (Handout section) 
▪ Parliamentary Procedure Made Easier EM4875 (Blue Handout) 
▪ PRO Packet for each Student – this includes: 

□ Robert’s Rules of Order Handout (Handout section) 
□ Easy Reference Guide (Handout section) 
□ Worksheet for Parliamentary Procedure (Handout section) 

Objectives of Meeting 1 
❖ Introductions and Community Building 
❖ Set Group Agreement 
❖ Overview of Conference in February 
❖ Hand out registration materials 
❖ Knowledge of legislative branch and how it interacts with the other branches 
❖ Observe the legislative process by following a bill 
❖ Practice parliamentary procedure 
❖ Knowledge of legislative district and who represents them in Olympia 
❖ Recognize and practice life skills of ‘accepting differences’ and ‘decision making’ 



  
PAG

 
 
 
Meeting 1 Activities                                                                 Time: 3 hours 
Life Skill Objectives: Accepting Differences 
~know one’s own uniqueness and specialness 
~being aware of similarities and difference among people and accepting that they are OK 
 
Activity 1: Introductions  and Community Building                          10 minutes 

1. Welcome students; post Meeting 1 Agenda  
2. Have delegates make introductions and share why they are participating in KYG. 
3. Have students line up alphabetically by first names. No talking allowed.  

  
Community Builder/Ice Breaker Activity: Human Scavenger Hunt below or one of your own 
choosing to help youth get to know each other or if they already know each other, help set 
everyone at ease.  
 
Human Scavenger Hunt: 
Break the large group into three smaller groups   Have each group stand or sit together in a 
place that is separate from the other groups but of equal distance from you – the leader that 
stands in the middle of the room. 
 
Read one item from the list below.  The group who sends up a person or group of people to you 
first that fits the description you have just given, earn a point.  For example, you might say “two 
people who have the same middle name” and within each group the members must talk, find 
out if any two have the same middle name, and then quickly send those people up to you.  The 
first group of people with the same middle name to reach you earns a point for their team.  You 
may give a bonus point for different items if it applies – for instance, if a group has three people 
with the same middle name they may earn a point for this round even if they were not the first to 
get to you.  The group with the most points at the end of the game wins. 

 
Human Scavenger Hunt List: 
➢ Two people who have the same first and last initial 
➢ The person in your group who was born the farthest away from here 
➢ Two people with the same middle name 
➢ A group of people whose ages add up to 50 
➢ A group of people whose shoe sizes add up to 40 
➢ The person in your group who lives the closest to here 
➢ A group of people who have attended school for a total of 28 years 
➢ Two people with the same birthday (or birthday month) 
➢ A group of people who can spell a word by putting together the first letters of their first 

names 
➢ A group of three people who all have different colored eyes 

 
Version for small groups:  Modify for the whole group to create on one sheet as many things 
they have in common with each other.  (What interests, hobbies, foods, etc.…)  
 
Activity 2: Overview of the KYG Conference                               10 minutes 

1. Discuss the mission statement of KYG found on Page 2, of this packet, as an overview 
of the 4-H KYG Program. Discuss with students what ‘values’ are. 

2. Hand out registration forms  
3. Have them use: http://app.leg.wa.gov/DistrictFinder/ to find their district, representatives 

and senator.   
4. Tell them when the forms and money need to be returned; remind them that you need 

them returned promptly because the county 4-H Office must sign them before they are 
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sent to KYG registration.  All the money for your delegation must be submitted at one 
time. 

5. Delegates who know what to expect at the conference are able to get more from 
the experience and contribute in a more meaningful way. So discuss the objectives 
for KYG and this specific conference: The focus of this year’s conference is the 
Legislature and how a bill becomes law.  Delegates will have the opportunity to meet 
others from around the state while participating as lobbyists, as they try to get the bill 
their county delegation has prepared, passed. 

6. Emphasize that they will be role-playing and their role may require that they act in a way 
contrary to their beliefs about the case. Tell them that throughout the whole KYG 
experience, there is a focus on practicing and getting better at accepting differences and 
decision making life skills. These particular skills will help with their role-playing and will 
be talked about often. 

7. Discuss briefly the tentative agenda (handout) and specific session agendas (starting on 
Page 9).  Emphasize that they will be role-playing and their role may require that they 
act in a way contrary to their beliefs about a bill or issue.  

 
Activity 3: Overview of County Orientation Meeting Schedule                 5 minutes 
Share times, dates and locations of upcoming orientation meetings.  Share with them your 
county’s expectations about attendance.  Attendance is extremely important in the preparation 
of the delegates for the conference.  All of these meetings will have discussion on how the 
practicing of accepting diversity and decision-making skills is going and how to improve them. 
 
 
Activity 4: Group Agreement                                                      15 minutes 
A tool to build a positive working group is a “Group Agreement.”   This is a declaration of 
working rules or principles whereby each group member is valued as they challenge themselves 
to grow and participate fully through each experience.  
 
When members take ownership in creating this agreement, its value increases greatly. The 
group’s commitment to a Group Agreement also provides you with an additional source for 
debriefing questions, such as, “How does what just happened fit our Group Agreement?” It is 
critical that the group develop an agreement that fits individual and collective needs and goals. 
This can be the glue that holds the group together.  
 

The Group Agreement will be created in a two-step process: 

Step #1:  
● Have each teen draw around their hand on a piece of paper. 
● On each finger, answer the question for them, personally. (Questions on handout) 
● Share with another person 

 

Step #2: 
● Together as a group, decide how you will create a ‘Group Agreement’ considering all the 

personal needs. 
● What will it look like? What will be included in it? 
● Create your ‘Group Agreement’ and have each person sign their name or do a thumb or 

hand print on it, showing their commitment to it. Post at each meeting & refer to it often. 
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Activity 5:  TRAPPED! Video  (running time 24 minutes)                         1 hour 
 
TVW has produced a video about the animal trapping initiative and how other branches of 
government have been affected.  You will use this video to introduce/review three main topics:   

1. Three branches of government,  
2. The legislative process,  
3. Roles in the legislative process. 

 
Before watching the video, pass out the “TRAPPED!” video handout (Page 22).  Divide the 
questions among the delegates or groups of delegates so they can listen for the answers.   
 
To play the video, go to https://www.tvw.org/watch/?customID=2006010042. Watch the video 
and have the delegates listen for the issue and the two sides of the issue. 
 
Watch the video again, but pause it at these intervals and point out the following things: 
00:03:05-Signing up to speak at a committee hearing 
00:03:27-Meeting with governor’s staff and legislators to discuss issue 
00:04:00-Five citizens providing anecdotal evidence, these citizens could easily share this 
information during testimony at a committee hearing 
00:14:00-Description of the problem with I-713 
00:15:09-Examples of senators making floor speeches 
00:15:46-Examples of professional lobbyists testifying at a committee hearing (lobbyists and 
citizens routinely use written notes while testifying so they can be concise) 
00:17:38-Examples of representatives making floor speeches 
 
General Starting Questions:   
Have students answer these questions with a partner 

● Why is it important to know how the branches of government relate to each other? 
● Why do we have this system of checks and balances? 
● Do you think the process has worked in this situation?  Why or why not? 
● Report back to whole group. 

 
Now ask the whole group these questions: 

● What did you notice about the people testifying in committee or the legislators speaking 
on the floor?  Similarities or differences? 

● In the video, how do the people accept differences in others when their opinions differ? 
Positive and negative examples? 

 
Reflect and Apply:  

● What skills do you think you will need to be able to testify in front of a committee or on 
the floor?  What are ways to counter your fears? 

● Now where can you practice those skills this week?  Can you commit to practicing them? 
● What did you learn about accepting differences through the Trapped! Video? 
● How could you apply that learning in your area of influence? 

 
 
ACTIVITY 6: Mock Meeting Exercise                                                           10 minutes 
 
• Select five volunteers to role play the "Parliamentary Procedure - Mock Meeting #1" for an 
unstructured meeting.  
• Hand each of the volunteers a character role and ask them to act accordingly in the mock 
meeting. Keep each role a secret from the other students.  
• Conduct the role play. Once the meeting begins (Chairperson will make opening statements) 
let it seek its own course.  
• Let the meeting run 5 - 7 minutes. Then stop the proceedings. Ask the following questions:     



  
PAG

➢ What occurred during the role play? 
➢ Did the group accomplish anything?  Why or why not? 
➢ What were the specific problems standing in the way? 
➢ Turn and talk with a partner and quickly share what you learned from this example 

 
We are going to learn a system of meeting operation rules that insures the smooth functioning 
of business at meetings. This is used in the legislature and at many other public meetings.  
 
Activity 7: Parliamentary Procedure                                             50 minutes 
 
Parliamentary procedure can be intimidating to some people, either because they lack basic 
knowledge or they simply lack experience using it. The following activities are designed to 
illustrate the importance of parliamentary procedure and how to use it during the KYG program 
as well as now to implement it positively in other public meeting settings. 
 
What is Parliamentary Procedure? 
It is a set of rules for conducting a meeting that allows everyone to be heard and operates under 
four basic principles: 

Justice and courtesy for all 
One thing at a time. 
The rule of the majority. 
The rights of the minority. 

Parliamentary Procedure provides the group with a structured, logical, consistent format under 
which to make decisions, and therefore should be used to help groups achieve their goals and 
objectives through a democratic process. 
 
Why is Parliamentary Procedure Important?  
It is important that every group has certain basic operating rules. Parliamentary Procedure is a 
time-tested method that insures the smooth functioning of business at meetings and public 
gatherings, and it can be adapted to fit the needs of any organization.  
 
Historically 
Although parliamentary procedure is centuries old, Thomas Jefferson wrote the first manual for 
America. Today, Robert's Rules of Order Newly Revised is the basic handbook of operation for 
most clubs, organizations and other groups. A version of Robert's Rules is available on the web 
at http://www.constitution.org/rror/rror--00.htm  
 
Important Point 
How you apply the rules of Parliamentary Procedure is entirely up to your membership. Large 
groups (state legislatures, county commissions, etc.) are better suited to Parliamentary 
Procedure in the strictest sense, as they simply require a greater variety of rules of order. 
Smaller groups (Club meetings, subcommittees, etc.) may be more flexible in their application of 
Parliamentary Procedure, perhaps using only such procedures as nomination and election 
procedures, making a motion, amending a motion, tabling a motion, referring to a committee, 
point of order, adjourning, etc.  
 
Parliamentary procedure provides an orderly way in which business can be brought before a 
group. It ensures that the minority is heard and that the majority prevails. Leaders who use 
parliamentary procedure can ensure meetings are run effectively.  
 
Why Do Groups Use Parliamentary Procedure? 
 To give everyone a chance to be heard 
 To allow members to participate in an orderly group 
 To establish and maintain order in a meeting 
 To prevent confusion when discussing business 
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Did you know that the Washington State Legislature actually 
uses Reed’s Rules of Order?  It is very similar to Robert’s 
Rules of Order.  If you have a delegate interested in this 

topic, have him or her research the differences and present 
to the group at a future meeting. 

 To keep things moving 
 
Hand out the Robert’s Rules of Order packet to each delegate (this includes PRO 1 – PRO 
8). We will use Parliamentary Procedure during the Committee Meetings at the KYG 
Conference. Effective use of Parli Pro will assist your county in getting your bill through. We 
encourage basic use of Parli Pro- not at the ‘contest’ level. Help your students become familiar 
with the basic principles and then practice. 
 
Review the packet as a group then divide the group into teams and have them answer the 
questions beginning on page 31 of this packet.  Review and encourage the delegates to use the 
Easy Reference Guide on page 30, during this activity.   
 
Watch http://www.youtube.com/watch?v=75rNELc_qO8 for an example of casual but effective 
parliamentary procedure in action. (Just under 14 minutes) 
 
Optional: Using the same characters and stories as in Activity #6: Mock Meeting, run another 
meeting using parliamentary procedure and see if the group can come up with a decisive plan 
with actions. 
 

   
 
 
 
 
 
 
General Starting Questions:   
Have students choose a different partner, and select one question and share your answer. 

● Discuss what you like about the parliamentary system.  What things would you change 
and why? 

● Why do you think the Legislature uses parliamentary procedure to run their meetings? 
● Parliamentary Procedure helps carry out the rule of the majority; yet how does it also 

respect the rights of the minority? 
● How does the use of Parli Pro bring together the wishes of all group members to form a 

cooperating, united perspective when there are many diverse opinions and thoughts? 
 

Reflect and Apply: 
As a group go around the circle giving everyone the chance to answer 

● What group outside of KYG would you see Parli Pro being effective with improving 
meetings? How can you bring it to them? 

● What principles could you take from Parli Pro to deal with conflicts or disagreements? 
Where might you use these? 

● In what specific ways does the use of Parliamentary Procedure help us with decision-
making? 

● How does the use of Parli Pro bring together the wishes of all group members to form a 
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cooperating, united perspective when there are many diverse opinions and thoughts? 
● How is your willingness to be a responsible involved participant crucial to the decision-

making process? 
 
 

Activity 8: Reflection and Application                                             10 minutes 
 
Meeting 1 Wrap-up Discussion: 

● What is one thing you learned through Meeting 1’s activities to strengthen your decision 
making skills? Your ability to accept differences? 

● Now where can you practice getting better at decision making or accepting differences 
until our next meeting? Can you commit to it? 

● What have you learned about positive citizenship from through the “Trapped!” video?  
● Now where can you practice positive citizenship in school or your community to “Make 

the Best Better,” until our next meeting?  
 
 
At the end of Meeting 1                                   5 minutes 
 
Compliments: Spend a minute ‘praising’ your delegates as a group. You might recognize their 
attentiveness, creative ideas, willingness to share, diligent work or great attitudes. 
 

● Remind everyone of next meeting 
● Remind everyone about fundraising 
● Remind delegates to complete their registration forms.  

 
 
 

"The only title in our democracy superior to that of President is 
the title of citizen."               ……………….Justice Louis D. Brandei 
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Handouts  

For  
Meeting 1  
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KYG 2018 Meeting #1 Agenda 
 
1. Introductions & Community Building 
 
2. Overview: KYG Conference and County 

Orientation Meetings 
 
3. Group Agreement 
 
4. Content: 

a. Three Branches of Government & the 
Legislative Process 

b. Parliamentary Procedure 
 

5. Reflection and Application 
 

6. Compliments 
 
7. Next meeting reminders 
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4-H Know Your Government 2018 KYG: Lobbying for Change 
TENTATIVE SCHEDULE 

Saturday: 
2:00 – 4:00  Registration at the Olympia Center 
4:30 – 6:00  Session A:  Lobbyist 101/AR Meeting and Legislator 101 
6:00 – 7:30        Welcome/Dinner  
7:30 – 9:15 Challenge Activities for delegates and ARs 
9:15 – 10:15 County Meetings at the Olympia Center 
10:15 – 10:30 Walk back to the Doubletree 
10:30  In your own room 
 
Sunday 
Breakfast on your own/Walk to the Olympia Center 
8:30 – 9:30 Session B:  Bill Fair/Scavenger Hunt 
9:30 – 10:00 Session C:  Prepare testimony for committee hearing 
10:00 – 11:30 Session D:  Committee Hearings 
11:30 – 1:00 Lunch and Gym time 
1:00 – 2:30 Session E:  Floor Vote 
2:30 – 3:30 Activities 
3:30 – 4:00 Session F:  Prepare testimony for committee hearing 
4:00 – 5:00 Session G:  Committee Hearings 
5:00 – 9:00 County Night Out  
9:30-10:30     County Meetings at the Doubletree 
10:30    In your own room 
 
Monday 
Breakfast on your own 
8:30 – 9:30    Session H: Floor Vote                
9:30 – 10:00 Briefing for the Great Race 
 Session I:  Conference Committee (if needed) 
10:00 – 1:00      The Great Race/Lunch 
1:00 – 4:00 Community Service 
4:00 – 5:00 Legislative Reception Prep 
5:00 – 5:30 Transportation to Capitol for Legislative Reception 
5:30 – 7:00 Legislative Reception 
7:15 – 9:30 Dinner/Movie/Games/Gym 
9:30 – 10:00  County Meetings at the Olympia Center 
10:00 – 10:15 Walk back to the Doubletree 
10:15  In your own room 
 
Tuesday 
Breakfast on your own/Walk to the Olympia Center 
8:30 – 11:00  Speaker 
   Session J: Bills Become KYG Law 
        Closing / Slideshow 
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            Appointments with district legislators/Home 
 

Group Agreement Exercise 
 

 
 
1. Draw the outline of your hand on a piece of paper. 
 
2. In each finger, answer the following questions: 
 
First Finger: SAFETY FIRST – what do you need physically and emotionally to personally feel 
‘safe’ participating in this group? 
 
Middle Finger: RESPECT – what does respect look like for you as you respect yourself and 
receive respect from other members in the group? 
 
Ring Finger: SUPPORT – what commitment will you make to the group or would like to receive 
from others in the group in order for you to participate fully? 
 
Little Finger: The little finger is the weakest and could easily be harmed if it was working 
without the support of the rest. GROWTH -- For you to step outside your comfort zone and take 
some risks to grow, what will you need? 
 
Thumb: HAVE FUN!   
 
Palm: List in your own words, the KYG group goals:  
❖ Familiarity with the Legislative process; 
❖ Realization that democracy requires responsible citizenship/participation and teamwork; 
❖ Experience with parliamentary procedure 
❖ Life Skill development with an intentional focus on: 

o Accepting Differences: Treat people who are different from me with respect 
o Decision Making: Think about what might happen because of my decision, 

evaluate decisions I have made 
o Responsible Citizenship: Developing individual devotion in response to duties, 

rights & privileges as a member of a community or county  
❖ Knowledge of his or her state legislative district and an awareness of issues that affect 

his or her district leading to responsible citizenship. 
 
3. Share your goals with at least one other person. 

 
4. As a total group, decide how you will incorporate each person’s needs/goals into a 

group goal or a “Group Agreement” that provides the framework for individual group 
members to grow from the KYG group experience this year. Ultimately, your group 
needs to come to an agreement on what behavior individuals expect from each other 
in order to work together effectively and safely.  
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5. Create a display on poster board which represents your “Group Agreement”. Sign the 
display indicating your commitment to group and personal goals. 

“TRAPPED!” Video Handout 
 

What is the issue?   
 
 

● Arguments For:  
 
 

● Arguments Against:   
 

 
 
What was the problem the initiative was trying to solve?  
 
 
What was the problem the bill (Senate Bill 5179) was trying to solve?   
 

 
 

 Person Description For or Against SB 5179?  Why? 
1. Susan Appel   
2. Jasmin Baker   
3. Ron Shultz   
4. Mike Cooper   
5. Hans Dunshee   
6. Fred Bauret   
7. Officer Joe Hunt   
8. Mark Skatrud   
9. Sandra Romero   
10
. 

Jim Buck   

11
. 

Ed Owens   

12
. 

Bob Oke   

13
. 

Adam Klein   

14
. 

Don Jacobs   

15
. 

Katherine 
Bragdon 

  

 
What are the three branches of government and their duties as it pertains to the law?   
 
 
 
 
 
 
 
 
How were each of the branches involved in this issue? 
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TRAPPED! Video Handout Answers (DO NOT HANDOUT!) 
 

What is the issue?  Initiative 713 “banned the use of body-gripping traps to catch animals without a 
special permit and prohibited the sale of fur.” 
● Arguments For:  Prohibiting the sale of fur takes away the incentive to increase trapping, body-

gripping traps may catch and kill more animals than they were intended to trap 
● Arguments Against:  Landowners no longer have the right to protect themselves or their animals 

from predators 
●  
What was the problem the initiative was trying to solve?   
Killing animals in order to sell their fur 
 
What was the problem the bill (Senate Bill 5179) in 2004 was trying to solve?  Allowing landowners 
to use body-gripping traps to catch threats to their herds/flocks (coyotes, wolves, etc) or small animals 
(moles, mice, etc). 

 
 Person Description For or Against SB 5179?  Why? 

1. Susan Appel Student, Colfax  
2. Jasmin Baker Student, Redmond  
3. Ron Shultz Gov. Policy Advisor  
4. Mike Cooper State Representative  
5. Hans Dunshee State Representative  
6. Fred Bauret Rancher  
7. Officer Joe Hunt Pierce Co. Animal Control  
8. Mark Skatrud NW Ecosystem Alliance  
9. Sandra Romero State Representative  
10. Jim Buck State Representative  
11. Ed Owens Citizens for Responsible Wildlife 

Management 
 

12. Bob Oke State Senator  
13. Adam Klein State Senator  
14. Don Jacobs Professional Lobbyist for WA 

State Farm Bureau 
 

15. Katherine Bragdon Professional Lobbyist for Humane 
Society of the US 

 

 
What are the three branches of government and their duties as it pertains to the law?   
Some possible answers: 
● The Legislative branch makes the laws, sets the budgets and policies for new laws, appropriates 

money to pay for the implementation of the law. 
● The Executive branch has veto power and carries out and enforces the laws. 
● The Judicial branch interprets the laws if there is a challenge against them and enforces the laws 

through jail and fines.   
Explain that the conference will be concentrating on the Legislative branch but it is important to 
understand how the other branches are involved. 
 
How were each of the branches involved in this issue? 
Legislative:  Wrote bills to change the law (the Revised Code of Washington-RCW) created by the 
initiative. 
Executive:  
● Attorney General wrote opinion that law pertained to mole and mice traps;  
● Governor vetoed Senate Bill (SB) 5179 and instructed law enforcement to follow the intent of the law 

not necessarily the exact language (which meant enforcing the law  
● when people illegally trapped animals to sell their furs and not enforcing the law when people illegally 

trapped moles and mice);  
● State agency staff write rules (Washington Administrative Code-WAC) in order to implement the law, 

since RCWs are generally more broad.  The law talked about body-gripping traps and the WAC likely 
refers to a specific definition of body-gripping traps.  This was not referred to in the video but is an 
important part of new laws.  State agency staff interpretation of laws is an important part of the 
implementation process. 

Judicial:  Supreme Court ruled that the initiative did not violate the state constitution. 



  
PAG

Parliamentary Procedure - Mock Meeting #1 
 
Cut up this handout and hand each person their role without telling them about the other roles 
 
The Project: Develop a nature trail in a vacant lot. 
 

Madam/Mr. Chairman 
Your role as Chairperson is to begin discussion on developing a nature/recreation trail in the lot 
adjacent to your company’s building.  The lot (5 acres) is owned by your company but is 
wooded, weedy, and has been neglected for many years.  In this initial meeting you hope to 
work out an action plan of what needs to be done and who will volunteer to head up the various 
subcommittees to make sure the task is well underway in time for the governors’ visit in six 
months.  Your opening statement can be put together from the previous three sentences.  Once 
you have delivered your opening statement let things run their course.  If the conversation slows 
down (it shouldn’t!) focus on the “how to” aspects of this project, e.g. “How do we figure out 
what this project is going to cost?” 
 

Ms./Mr. Environmentalist 
As the Environmentalist you want to make sure that wildlife in the area is adequately protected 
as the project unfolds.  You have noticed that a pair of burrowing owls has nested in this area 
because you frequently walk around out there on your lunch breaks.  You also know that the 
EPA has designated the burrowing owl as an endangered species and therefore is protected 
under the law.  You want to make it your personal agenda to find out how to proceed with 
development of the area under the constraint of having these birds on the property.  If you find 
an opportunity to speak again, focus on the need for wildlife habitat vs. the need for employee 
accessibility to the area.  You should offer your initial comments immediately after the Chairman 
speaks. 
 

Ms./Mr. Personal Agenda 
Your role is to make sure the company newsletter, the Banner, has every opportunity to educate 
the employees on every aspect of the project.  As editor, it is your duty to keep company 
employees informed so you need to be assured that you will be kept in the loop as the project 
evolves.  You see the possibilities of educating the company on wildlife/recreation issues, 
expenditure of funds, personal stories of those involved in the project etc.  The overall project is 
much less important to you than your next evaluation at which you hope to become recognized 
as the “best company newsletter editor ever seen at Widget Enterprises”, so you must 
continually focus the discussion on informing the employees.  You should begin your comments 
after the Environmentalist makes his comments. 
 

Ms./Mr. Tangent 
Your role is to mildly disrupt the process.  Keep your comments very brief so as not to fully 
interrupt the speaker, for example as Ms./Mr. Environmentalist is speaking about burrowing 
owls you might say “yeah, I’ve heard about them aren’t they on that Audubon poster?”  Or when 
the newsletter editor is speaking you can say, “informing the public is important too, who do we 
need to contact at the Daily News?”  Short comments that direct the focus away from the topic 
of discussion, that’s your job.  Chime in whenever you feel you can disrupt the flow. 
 

Ms./Mr. Observer 
You have the easy job, sit quietly and say nothing.  If asked your opinion simply say “I’m just 
trying to get all the facts before I make any decisions.”  If you are not asked about your opinion 
say nothing.  The idea here is to show that some people are more reserved than other people 
and if not actively encouraged to participate in the discussion their ideas may get lost in the 
shouting.  
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PRO -1 
Robert’s Rules of Order 

 
 

 A BRIEF HISTORY  
 
The first edition of Robert’s Rules of Order was published 124 years ago by Henry M. 
Robert.  Robert was an Engineering Officer in the U.S. Army and had a keen interest in 
parliamentary law.  His friends knew that he was very interested in this, and so one day, 
a social group that Robert belonged to asked him to preside over the meeting.  Because 
Robert did not actually know much about parliamentary procedure, he was incredibly 
embarrassed. Therefore, he set out to learn the different aspects of parliamentary 
procedure so that he would be prepared if he was ever asked to preside at a meeting 
again. 
 
As Robert was researching the different methods that applied to parliamentary law, he 
found it to be convoluted and confusing.  Therefore, he wrote a pamphlet of 
parliamentary procedure, which the organizations that he belonged to adopted. 
 
However, Robert soon realized that there was a need for new parliamentary procedure 
that was “based upon Congress and adaptable to everyday society.”  At the end of 
1875, Robert had finished a 176-page manual that gave procedures and guidelines for 
conduction of meetings in a parliamentary fashion.  The editor was so convinced that 
the book would not sell he made Robert pay for the binding.  4000 copies were printed 
and they sold out in two weeks.  The 2nd Edition of Robert’s Rules of Order was started 
shortly after that. 
 
Today, Robert’s Rules of Order, Newly Revised, is still the authoritative source for 
parliamentary procedure and used by thousands of organizations across the world.  The 
latest edition, printed in 1990, was the 9th edition. 

 
Points highlighted in red are Parliamentary procedures that should be very 
familiar to the 4-H KYG participants and ones they can easily use effectively.  
 
The Basics: 
 
The Agenda 
The agenda is the skeleton of any meeting. It serves two important purposes: first, it 
allows the organization to stay focused on the business at hand. Below are the different 
parts of a typical agenda: 
 

1. Call to order 
This is done by the Chair (Presiding Officer) at the beginning of the meeting.  
This signifies the “official” start of the meeting.  The chair will usually say 
something to the “effect” of, “this meeting will come to order.” 
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PRO – 2 
 

2. Roll Call 
The Secretary or Records Officer of an organization usually performs this duty. 
The Roll Call is where the Records Officer verbally takes attendance from the 
voting members of the organization. This is very important so that it can be 
determined that the minimum number of voting members is present to conduct 
business.  This is called a quorum. 

 
3. Minutes from Previous Meeting 

The Records Officer will usually distribute printed copies of the minutes to the 
members.  At this time, the Chair may accept corrections or additions to the 
minutes, in motion form. 

 
4. Committee/Officer Reports 

This is where any standing committees or officers can give reports on items that 
they have been working on that are of importance to the members.  No 
discussion is allowed at this time, the reports are strictly informational. 

 
5. Unfinished Business 

Unfinished business is where any issues that were left from the previous meeting 
are dealt with.  All business from previous meetings must be dealt with before 
beginning New Business.  These items of business are generally motions that 
were not disposed of before. 
 

6. New Business 
New Business consists of action items that members of the organization want the 
group as a whole to consider.  These are almost always in motion form, asking 
for the group to DO something.  A member who wants to introduce New 
Business must first obtain the “floor” which means that he or she has permission 
to speak given to them by the Chair. New Business includes all aspects of 
dealing with a motion, from the introduction, to debate, to the final vote. 

 
7. Announcements 

This section of the meeting is generally where members can get up and make 
non-action item statements. Many times in organizations, different 
representatives will inform the group what they have been doing that is of interest 
to the other members.  No motions are allowed in this section of the meeting, 
except for the motion to adjourn. 

 
8. Adjournment 

This is the final motion of the meeting.  Once all business has been taken care 
of, a member may rise to make the adjournment motion.  Or, if there is no more 
business and nobody is asking for the floor, the Chair may ask if anyone wants to 
present a motion before the Chair.  That is generally a clue that it is time to 
adjourn the meeting. This motion is non-debatable and must be taken to a vote 
directly after the second. 
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PRO – 3 
Bringing Business to the Floor 
In Parliamentary procedure, the only way to get your organization to do anything is to 
take a vote on something.  Before that can happen, you need to bring the idea (motion) 
to the members so they know what you want to vote on.  In order to present such a 
motion, you need to obtain the floor.  When it is time for New Business on the agenda, 
you may want to introduce a motion to the rest of the group.  In order to do this; you 
must have permission from the Chair to speak.  This is called obtaining the floor.  The 
way you do this is to stand up and address the Chair by saying “Mr., (or Madame) 
Chair!” Then the Chair of the meeting will recognize you by saying, “The Chair 
recognizes Jane Doe.”  After that, you may proceed with presenting your motion. 
 
How to Make a Motion 
This is probably the most confusing part of Robert’s Rules of Order for most people.  
They are unsure of which motion to use and when to use them. 
 
Different types of Motions 
There are four groups of motions.  It is important to understand the different types of 
motions because there is a rank or order of preference that motions follow.  In other 
words, certain motions are considered before others.  Knowing the types of motions and 
the rank that they have will help to make meetings go very smoothly and business to be 
conducted much more efficiently. 

 
1. Main Motions 

     The main motion is a motion that brings business before a group of people.  Main 
motions can only be made when no other motion is pending.  It ranks lowest in the 
order of precedence of motions.  Main motions are what we would normally think of 
when we think of motions. 

 
2. Subsidiary Motions 

     Subsidiary Motions assist the group in dealing with a Main motion.  This can include 
disposing of a Main motion or altering it in some way. 

     Subsidiary Motions rank third in the order of preference.  Some examples of 
important Subsidiary Motions are: 

     Postpone Indefinitely will dispose of the Main motion without bringing it to a direct 
vote. 

     Motion to Amend will alter a Main motion’s wording to clarify a meaning to make it 
more passable. 

     Refer to Committee will refer the current Main motion to a standing committee that 
can examine the subject further and return to group with results. 

     Motion to Lay on the Table will set aside the pending Main motion indefinitely 
unless a majority of the members wish to bring the subject up again. 

     Move to Previous Question will immediately close debate, prevent any further 
subsidiary Motions, and bring the pending Main motion to a vote. 
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 PRO – 4 
3. Privileged Motions 

     Privileged motions are different from the first two classes because they are not 
usually related to the pending business at hand.  However, they have to do with 
special matters of immediate importance which, without debate, should be allowed 
to interrupt the consideration of anything else.  Privileged motions rank first in the 
order of precedence, with a couple of minor exceptions.  Here are some examples of 
Privileged motions that are useful: 

     Call for Orders of the Day will force a group that has gotten away from its original 
agenda to enforce its schedule strictly, unless a 2/3 majority decides to set the 
agenda aside. 

     Raise a Question of Privilege is used when a member is being affected by things 
such as noise, heat, ventilation, guests, etc.  The member can then interrupt pending 
business to take care of the item that is bothering him or her. 

     Move to Recess can be used to take a short break even when business is pending.  
In order to use this motion, the maker of the motion must specify a length of time for 
the recess. 

     Move to Adjourn is a motion make by a member that will end the meeting 
immediately.  A member can make this motion even if business is still pending, 
provided that a time for the next meeting has been officially set. 

  
4.   Incidental Motions 

     Finally, Incidental Motions are used when members have specific questions about 
procedure or questions about the voting that has taken place on the pending or main 
motion.  These motions generally must be dealt with immediately, and most are non-
debatable. Another difference between Incidental Motions and other motions are that 
generally members do not have to wait for the Chair to recognize them.  Simply 
standing up and making the motion is legal.  Although there are many different 
Incidental Motions, the ones that are the most frequently used in Political 
Conventions are outlined below.   

 
     Point of Order is used by a member to question whether a breach of parliamentary 

procedure has occurred.  The Chair will rule on this question and the ruling will 
stand. 

     A member who doubts the Chair’s ruling in a voice vote uses division of the 
House.  The Chair will then take a standing count of the votes for and against a 
motion. 

     Division of the Question is used to separate a main motion into separate parts.  
The two motions must be able to stand as separate motions.  Then each question is 
considered separately instead of one main motion. 

  
     Requests for Inquiries: There are several of these, the most important ones are 

listed below: 
  1. Parliamentary Inquiry is an inquiry as to the Chair’s opinion on a 

matter of parliamentary procedure. 
  2. Point of Information is an inquiry as to facts affecting the business 

at hand—always directed to the Chair. 
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PRO – 5 
Seconding a Motion 
In parliamentary procedure, there is a potential for many frivolous motions.  In order to 
 make sure at least one other member wants to discuss a motion, all Main, Subsidiary, 
 and privileged motions require a “second.”  After someone makes a motion, a different  
 member of the group may just call out “second” or “I second the motion” in order to 
 let the Chair know that there is more than one person interested in debating the topic. 

 
Debating a Motion 
After a motion has been moved and seconded, debate starts.  There are certain rules of 
debate that help to keep the debate orderly and quick.  Here is a summary of the 
 important rules of debate: 
1. The maker of the motion gets the first opportunity to speak about the motion first. 
2. After the maker of the motion speaks, the Chair will try to alternate between 

arguments that support the motion and arguments that oppose the motion. 
3. All comments made during debate MUST be relevant to the current motion.  The 

Chair has authority to interrupt a speaker and ask them to sit down if they are not 
being relevant. 

4. The Chair will only recognize people who get his/her attention, therefore it is in your 
best interest to stand up and loudly say “Mr. (or Madame) Chair!” 

5. Always remember to speak to the Chair when debating.  Never debate another 
member directly.  When speaking about another member’s statements, address the 
member in the third person—pretend you are telling the Chair about what that other 
person said. (Use “he” or “she” instead of “you”). 

 
Voting 
After debate has ended, the motion will come up for a vote.  The Chair will ask for any 
further debate, and if there is none, he/she will directly proceed to a vote.  Generally, 
most business is taken care of with a voice vote, where the Chair will ask for the “yeas” 
and “nays.”  Once both have spoken up, the Chair will use his/her judgment to 
determine which side has a majority.  If there is any question on the Chair’s ruling then 
a member usually calls for a Division of the House, and the vote will be retaken, 
members will stand instead of using their voices. 
 
In political conventions, when it is time to choose a nominee and adopt a platform, a roll 
call vote is used.  This is a vote where the clerk, secretary, or records officer uses the 
attendance list and records each person’s vote individually.  This is rather time 
consuming, it is generally used only for important matters such as the two mentioned 
above. 
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PRO – 6 
 

 
Easy Reference Guide for Motions 

 
Motion Type* In order 

when 
another has 
the floor? 

Requires a 
second? 

Debatable? Vote 
Required 

for 
Adoption 

Main Motion M No Yes Yes Majority 
Adjourn P No Yes No Majority 

Amend a Motion S No Yes Yes Majority 
Refer to 

Committee 
S No Yes Yes Majority 

Division of 
Assembly 

I Yes No No Demand of 
Single 

Member 
Division of 
Question 

I No Yes No Majority 

Point of 
Information 

I Yes No No Not voted 
upon 

Lay on the Table S No Yes No Majority 
Call for Orders of 

the Day 
P Yes No No Demand of 

Single 
Member 

Point of Order I Yes No No Ruled upon 
by the Chair 

Parliamentary 
Inquiry 

I Yes No No Not voted 
upon; 

responded 
to by chair 

Postpone 
Indefinitely 

S No Yes Yes Majority 

Move to Previous 
Question 

S No Yes No 2/3 Majority 

Question of 
Privilege 

P Yes No No Ruled upon 
by Chair 

Recess P No Yes No Majority 
Suspend the Rules I No Yes No 2/3 Majority 

 
 
* M=Main motion 
 P=Privileged motion 
 S=Subsidiary motion 
 I=Incidental motion 
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PRO – 7 
 

Worksheet for Parliamentary Procedure   
 

1. Put this agenda in the correct order: 
 ____ Unfinished Business 
 ____ Announcements 
 ____ Call to Order 
 __ _ Minutes 
 ____ Roll Call 
 ____ Adjournment 
 ____ New Business 
 ____ Committee/Officer Reports 
 

2. Why is it important to take Roll Call before conducting any business? 
 

3. What is the first thing you must do if you want to speak before the assembly? 
 

4. Pretend that you want to make a motion that your club has a party.  Write down 
exactly what you would say. 

 
 

5. Why do we ‘second’ motions in meetings? 
 

6. Make a motion to allocate $100.00 from your club budget to buy paint for new 
club signs. 

 
 
 

7. Name 4 rules of debate and tell why each one is important. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. What is everybody’s favorite motion? 
 
 
     
 

 



  
PAG

PRO – 8 
 

 9. For each motion listed tell whether it is a Main Motion (M), a Subsidiary Motion 
(S), a Privileged Motion (P), or an Incidental Motion (I). 

 
 A. “I move that our club buy a string of party lights.” 
 B. “I move that we lay that motion on the table.” 
 C. “Point of information, Mr. Chair…...” 
 D. “I move that we take a 10 minute recess to consider the matter.” 
 E. “Point of Personal Privilege, Madame Speaker, it is too noisy in here, and I 

cannot hear the other members.” 
 F. “I move that we postpone this motion indefinitely.” 
 G. “I would like to amend the motion to read ….” 
 H. “I move to adjourn!” 
 
 
10. Which motion comes first in order of precedence? 
 A. Subsidiary 
 B. Main 
 C. Privileged 
 D. Incidental 
 
11.  Consider the following Main Motion: 

“Mr. Chair, I move that the KYG Conference be held in Wenatchee, instead of 
Olympia.” 

 
Now amend the motion to see if it passes, the KYG Conference will be held in 
Wenatchee every year.  Be sure you make a motion to amend the Main Motion. 

 
12. For each of the following items, write in which motion you would use to do the 

following: 
 If I wanted to:     Then I would: 
 

A. Ask the chair how to correctly make a motion.        
 

B. Complain about the stuffiness of the room.        
 

C. Change one part of a motion to clarify it.        
 

D. End the meeting.            
 

E. Ask the Chair whether someone is following parliamentary procedure. 
 

 
F. Take a short break.            

 
G. End debate and proceed to a vote.         

 
H. Introduce business to the group.          
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Answer Sheet for Parliamentary Procedure Worksheet 

 
1.   Put this agenda in the correct order: 
 _5__ Unfinished Business 
 _7__ Announcements 
 _1__ Call to Order 
 _3 _ Minutes 
 _2__ Roll Call 
 _8__ Adjournment 
 _6__ New Business 
 _4__ Committee/Officer Reports 
 
2. Why is it important to take Roll Call before conducting any business? 

This is very important so that it can be determined that the minimum number of 
voting members is present to conduct business.  This is called a quorum. 
 

3. What is the first thing you must do if you want to speak before the assembly? 
You need to obtain the floor by addressing the chair and subsequently be 
recognized by the chair 
 

4. Pretend that you want to make a motion that your club has a party.  Write down 
exactly what you would say. 

 Mr. or Madame Chair, I move that we, as a club, have a party at our next 
meeting. 

 
5. Why do we second motions in meetings? 
 To ensure that there is at least one other member wants to discuss the motion 
 
6. Make a motion to allocate $100.00 from your club budget to buy paint for new 

club signs. 
 Mr. or Madame Chair, I move that we allocate $100 from our club budget in  
 order to purchase paint for new club signs. 
 
7. Name 4 rules of debate and tell why each one is important. 

1. The motion creator gets the first opportunity to speak on the motion. This is 
important because it gives the motion maker the opportuinity to explain and 
defend their motion first. 
2. After the motion creator speaks the chair will alternate between supporting and 
opposing arguments. This allows both sides to speak their opinion and allows for 
rebuttal immediately after. 
3. All comments made during debate must be relevant, the chair has the power 
to interrupt irrelevant debate. This is important because it prevents filibusters and 
keeps everyone on task while making the debate more efficient. 
4. The chair will only recognize people who ask for the floor, in order to speak 
you need to announce, Mr. or Madame Chair. This is important because it allows 
the chair to rotate the discussion and keeps things organized.  
 

8. What is everybody’s favorite motion? 
 Varying answers. 
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9. For each motion listed tell whether it is a Main Motion (M), a Subsidiary Motion 
(S), a Privileged Motion (P), or an Incidental Motion (I). 

 
 A. “I move that our club buy a string of party lights.” (M) 
 B. “I move that we lay that motion on the table.” (S) 
 C. “Point of information, Mr. Chair …..” (I) 
 D. “I move that we take a 10 minute recess to consider the matter.” (P) 
 E. “Point of Personal Privilege, Madame Speaker, it is too noisy in here, and I 

cannot hear the other members.” (P) 
 F. “I move that we postpone this motion indefinitely.” (S) 
 G. “I would like to amend the motion to read ….” (S) 
 H. “I move to adjourn!” (P) 
 
10. Which motion comes first in order of precedence? 
 A. Subsidiary 
 B. Main 
 C. Privileged 
 D. Incidental 
 
11.  Consider the following Main Motion: 

“Mr. Chair, I move that the KYG Conference be held in Wenatchee, instead of 
Olympia.” 

 
Now amend the motion to see if it passes, the KYG Conference will be held in 
Wenatchee every year.  Be sure you make a motion to amend the Main Motion. 

 
12. For each of the following items, write in which motion you would use to do the 

following: 
 If I wanted to:     Then I would: 
 
A. Ask the chair how to correctly make a motion. Make a parliamentary inquiry 
B. Complain about the stuffiness of the room. Make a question of privilege 
C. Change one part of a motion to clarify it. Make a motion to amend 
D.       End the meeting.                          Move to adjourn 
E. Ask the Chair whether someone is following parliamentary procedure. 
                                                       Make a point of order 
F. Take a short break.                       Move for a short recess 
G. End debate and proceed to a vote. Call for the previous question 
H.  Introduce business to the group. Make a main motion stating your business 
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        MEETING 2:  THE LEGISLATIVE PROCESS 
 

“What I want is to get done is what the people desire to have 
done, and the question for me is how to find that out exactly.”              

                                               ---Abraham Lincoln 
 
Prior to Meeting 2 

● Remind members of meeting 
● Review all material in the Coordinator’s Packet 
● Review all material in the Curriculum Packet, especially Meeting 2 
● Invite a legislator to this meeting to talk about the legislative process (optional) 
● Materials needed: 

o Writing utensils 
o Easel paper and markers 
o Agenda for Meeting 2 
o Group Agreement from Meeting 1 
o Computer with PowerPoint and projector, speakers for sound recommended  
o “How a Bill Becomes Law”, 2009.ppt  
o Food or snacks 
o A soft rope that will fit around your whole group when clustered together. 
o Copies of: 

▪ Meeting 2 Agenda 
▪ Sample Email to Legislators (Handout section) 
▪ Bill 5229 Packet: one for every 4 students. This includes: 

❖ The Original bill, Senate bill report, substitute Senate bill, 
Fiscal note, House Amendment.  To get these documents, 
follow these instructions: 

o Go to www.leg.wa.gov, click on “Bill Information” on the left 
navigation bar 

o Type 5229 in the box under “Search for another bill” 
o Choose 2009-2010 in the drop down box and then click 

“Search” 
o Find the Original Bill, Senate bill report, and Substitute Bill 

documents under “Available Documents”  
o Find the Fiscal Note under “Fiscal Note” 
o Find House Amendment 5229-S AMH APPE H3025.1 

under “Amendments” 
❖ Overview of the Legislative Process (not in Handouts, must 

download if you find useful) 
http://www.leg.wa.gov/legislature/Pages/Overview.aspx   

❖ Course of a Bill (Handout section) 
 
Objectives of Meeting 2 
❖ Invite legislators to KYG Legislative Dinner and schedule appointments to visit them on 

Tuesday after the conference 
❖ Familiarity with the Legislative Process and the people involved 
❖ Understand the function of committees in the bill passing process 
❖ Set personal goals for developing ‘accepting differences’ and ‘decision making’ life skills. 
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Meeting 2 Activities                                                                     2.5- 3 hours 
Life Skill Objectives: Decision making 
~Think about what might happen because of my decision, evaluate decisions I have 
made 
 
Post Meeting 2 Agenda and Group Agreement from Meeting 1 
 
 
Activity 9: Review Names and Group Agreement                                 10 minutes 
 
Welcome students: To reinforce learning people’s names, have students line up alphabetically 
by last names. No talking. Once they are done have the first person say their last name, then 
first and last name. Have everyone repeat the name together. 
Revisit Group Agreement: 
With a partner share one of the KYG group goals and one part of the agreement, you appreciate 
the group doing well. 
 
 
Activity 10: Community Building                                                     15 minutes 
 
Ice Breaker Walk                                                        (‘Silver Bullets’/ Karl Rohnke) 
Have your group line up, without talking, by shoe size. Have them hold hands to form one long 
line. The student with the largest shoe size, begins rotating slowly, thus wrapping the remainder 
of the group around him/herself. This winding rotation produces a large, tightly coiled spiral. To 
further solidify your group, tie a rope around the entire clustered group so the rope is tight 
enough to hold the students closely together but not so constricting that moving or breathing 
becomes a problem. 
 
After the rope is in place, ask the group to make its way from point A to point B, and while 
attempting this task, have each person share their name and relate something about him/herself 
which is unusual or of which he/she is particularly proud. The route should be carefully chosen 
to offer occasional physical obstacles that are easy enough to preclude frustration, but difficult 
enough to offer the group some satisfaction (fun) in having overcome them together.  
 
After the group has completed the task, retire to a comfortable spot, (untied) and ask for 
responses from the participants by pointing to each individual separately and asking the group 
what that person’s name is and what they have done that is unusual that he/she is proud of 
having done.  
 
Activity 11: Register Conference Delegates; Write Email to Legislators      5 minutes 
Collect registration forms and fees. 
 
Give copy of the Sample Email to Legislators to delegates. Ask for volunteers to send emails 
to your three legislators- each representative and senator representing your district. Having your 
legislators at the Legislator Dinner makes for a better experience and this year you will be able 
to present them with a Legislative Report of all the bills that pass in the 2018 KYG Legislative 
Session. 
 
At this time, you should also request appointments with your legislators after the conference on 
Tuesday, February 20, after the KYG Conference closing activities. Who will be responsible to 
do this? 
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Activity 12: Overview of the Legislative Process                                     1 hour 
 
Step 1: Use the PowerPoint presentation ‘How a Bill Becomes Law’ 2009 posted on the KYG 
website to provide an overview of the legislative process.  You can find speaking points for 
many of the slides by looking at the “Notes” under the view of the slide. You can also print a 
version of the power-point by clicking the ‘Notes Pages’ under the print settings.  Print out this 
version and use these notes while you present the slideshow. If you want more detailed 
information on the Legislative Process, read “Overview of the Legislative Process” at the 
following link: www.leg.wa.gov/legislature/Pages/Overview.aspx  
 
As you go through the presentation, the slides will refer to specific legislative documents and 
when to hand those out so delegates can see examples: 
Bill documents related to Senate Bill 5229 from the 2009 Session:  
http://app.leg.wa.gov/billsummary?BillNumber=5229&Year=2009 (The following links can be 
found on this page)  

● Original bill:  http://lawfilesext.leg.wa.gov/biennium/2009-
10/Pdf/Bills/Senate%20Bills/5229.pdf  

● Senate bill report:  http://lawfilesext.leg.wa.gov/biennium/2009-
10/Pdf/Bill%20Reports/Senate/5229%20SBA%20EDU%2009.pdf  

● Substitute Bill:  http://lawfilesext.leg.wa.gov/biennium/2009-
10/Pdf/Bills/Senate%20Bills/5229-S.pdf  

● Fiscal Note:  https://fortress.wa.gov/FNSPublicSearch/GetPDF?packageID=23341  
● House Amendment 5229-S AMH APPE H3025.1:  

http://lawfilesext.leg.wa.gov/biennium/2009-10/Pdf/Amendments/House/5229-
S%20AMH%20APPE%20H3025.1.pdf  

 
Step 2: After the presentation, have students complete Course of a Bill Activity (handout 
section) and then have them draw a flow chart of the major steps in the process using this 
handout. 
 
If your county is able to hold this meeting before the second Monday in January, you 
may consider inviting one of your legislators to this meeting to talk about the process of 
writing and passing a bill. 
 
General Starting Questions: 
Split up the group into 3 groups. Give each group a different question and have them discuss. If 
time, get group back together and quick report out. 

● What are the advantages and disadvantages to this process? 
● Why is it important for a citizen to know the legislative process? 
● Why is it important for a bill to go through both the House and Senate, and then be 

signed by the Governor? 
 
Activity 13: Roles in the Legislative Process                                     50 minutes 
 
Step 1: Watch TVW videos of hearings for the LYAC bill, SSB 5229.   
 
Public hearing for 5229 in the Senate Early Learning and K-12 Education Committee: 
https://www.tvw.org/watch/?eventID=2009021355   
This hearing begins with committee staff introducing the bill.  After Susan Mielke is done talking 
about the bill, go to 01:20:40 to hear testimony by clicking on the blue line between the times 
below the picture.  You do not need to listen to the entire hearing, but this hearing has many 
students testifying, especially about the Dropout Reengagement System.  
 
Executive session for 5229 in the Senate Early Learning and K-12 Education Committee: 
https://www.tvw.org/watch/?eventID=2009021263  
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This hearing contains the Executive session for 5229.  Go to 01:34:25 to hear Susan Mielke talk 
about the amendment and Chair McAuliffe (who is also the prime sponsor of the bill) speak for 
the amended bill. 
 
Floor debate for 5229 on Senate Floor: 
https://www.tvw.org/watch/?eventID=2009031318 
Go to 00:11:10 to watch floor debate on the LYAC bill.  Only Senator McAuliffe speaks to the 
bill.  You do not need to listen to the roll call vote. 
 
Step 2: Based on the video in the first meeting, the PowerPoint, and videos of committee 
hearings; have the delegates name the different roles involved in the legislative process.  They 
should name at least the following:  representatives, senators, lobbyists, concerned citizens, 
legislative staff, Speaker of the House, President of the Senate. 
 
Step 3: Using the flow chart drawn in Activity 10, Step 2, have the delegates write in where the 
named people are involved in the process and what they do at that step (testify, vote, provide 
input, etc.).  FYI-The people listed above can be involved in every step of the process. 
Answer:  B K O F G A L E I C N H D M J 
 
Step 4: Explain that the delegates will serve in the role of lobbyist/concerned citizen.  A lobbyist 
is defined as “a person who tries to get legislators to introduce or vote for measures favorable 
and against measures unfavorable to an interest that he or she represents.” (Glossary of 
Legislative Terms) 
 
As a lobbyist/concerned citizen, the delegates will be expected to meet with KYG Conference 
Legislators (AR volunteers) to explain their bill by identifying the problem, how the bill is the 
solution, and the advantages to the bill. They will be testifying in committee hearings on their bill 
& other bills. 
 
General Starting Questions   

● What is the function of ‘committees’ in the process of passing of a bill? 
● Based on the public testimony given to the Senate committee, which presentation skills 

do you feel were the most effective? 
● Which public testimony did you find the most helpful?  Why? 
● What can happen if the presentation is awful and unprepared? 

 
Reflect and Apply:  

● How does participating with testimony at a committee hearing reflect responsible 
citizenship? 

● What skills do you think you will need in order to feel better prepared to testify for and 
against bills at KYG? Where and when can you practice these skills? 
 

Activity 14: The Legislative Process Game                                      15 minutes 
 
Divide delegates into groups of four and have them create a game that shows the legislative 
process.  
Finished product: 
The game must have all the steps of the bill making process from drafting to becoming a law. 

● The game must show at least 3 paths of a bill.  (1) Bill being success in one chamber 
and not the other.  (2) A bill failing in committee.  (3) A bill involving governor’s action.  
Overall, students should show all ways that a bill can become a law. 

● Game must include typed rules and instructions. 
● Game board must include the following terms:  drafting, sponsorship, committee, rules 

committee, 1st reading, 2nd reading, 3rd readings, amendments, hearings, Code Revisers 
Office, fiscal note, floor discussion, House of Representatives, Senate, Governor, 
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lobbying, veto, law 
 
Options for game design:  Trivial Pursuit, Life, Chutes and Ladders, video game, Scene It, 
Candy Land, etc.  Game design must be pre-approved by your County KYG Coordinator. 
 
If you have multiple groups creating games, decide on the best concept and create the game to 
bring to the conference.  Conference Facilitators will judge the games based on the following 
criteria:  Game design (5), Instructions, rules and playable (5), Key terms (10), Incorporated 
three or more accurate pathways of legislation (20). 
 
Your delegation may need to finish the game between meetings or during Meeting 4 while 
others are working on the Bill Display. 
 
 
 
Activity 15: Reflection and Application                                       10 minutes 
 
Meeting 2 Wrap-up Discussion: 

● Identify one person involved in the Legislative process and how he/she used decision 
making skills. Did anything surprise you? 

● What is one thing you practiced during Meeting 2’s activities to strengthen your decision 
making skills? How could you use those skills this week? 

● What have you learned about positive citizenship from the Legislative process? How 
could you practice those skills at school or in your community? 

 
Have students set a personal goal for developing accepting differences and decision 
making skills through the KYG experience this year. Have them share the goals with a 
partner. 
 
At the end of Meeting 2                                  5 minutes 
 
Compliments: Spend a minute ‘praising’ your delegates as a individuals. You might recognize 
their attentiveness, creative ideas, willingness to share, diligent work or great attitudes. 
 

● Remind everyone of next meeting 
● Assign tasks amongst delegates so email and appointments with Legislators and game 

can get completed 
● Have delegates research distracted driving and bring information to Meeting 3: 

 
 
 
 
 
 
 
 

"The efforts of the government alone will never be enough. In the 
end the people must choose and the people must help themselves."  
                                                     -- John F. Kennedy 
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Handouts  
For  

Meeting 2 
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KYG 2018 Meeting #2 Agenda 
	
1. Community Building 
 
2. Review Group Agreement 
 
3. Registration paperwork, Legislator invitations 
 
4. Content: 

a. Legislative Process 
b. Roles in the Legislative Process 

 
5. Reflection and Application 

 
6. Compliments  

 
7. Next meeting reminders 
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Email	to	Legislators	
	
Have	students	find	district	legislators’	email	addresses	at:	http://apps.leg.wa.gov/districtfinder/			
		
Delegates	may	follow	this	sample	email	in	writing	to	and	inviting	their	legislators	to	the	KYG	
Legislative	Dinner	on	Monday,	February	19,	2018.		
 
Date	__________________	
	
Dear	Honorable	(Senator	or	Representative)	_________________:	
	
We	are	4-H	members	from	________________	County	in	your	district	who	plan	to	be	in	
Olympia	February	17	–	February	20,	2018	for	the	“4-H	Know	Your	Government”	Conference	
entitled	“Lobbying	for	Change”.		Our	goal	is	to	learn	more	about	Washington	State	government	
and	the	inner	workings	of	the	legislative	system.	
	
We	are	also	interested	in	issues	currently	addressed	by	the	legislature.	We	would	like	to	learn	
more	about	your	views	on	these	issues.		You	are	invited	to	join	us	for	dinner	on	Monday,	
February	19,	2018,	at		 	 .		A	formal	invitation	will	be	mailed	to	you	under	a	
separate	cover.	
	
Thank	you	for	your	continued	interest	in	the	4-H	Know	Your	Government	program.		We	look	
forward	to	visiting	with	you	and	sharing	information	about	this	4-H	program.	
	
If	your	schedule	permits,	we	would	like	to	make	an	appointment	to	visit	your	office	on	Tuesday	
afternoon,	February	20,	early	afternoon.	Please	let	us	know	what	time	is	most	convenient	for	
you.			Please	contact	us	through	this	email	address.		
	
	
Sincerely,																(Signature	of	conference	delegates)	
 
 

 
 
 

*Follow up with a phone call 2 weeks later and again before KYG 
in February, to confirm dinner attendance and appointments.  
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COURSE OF BILL ACTIVITY 
 

Arrange the following statements in the order that the events occur in the course of a bill 
through the Senate. 
 
A Read second time, section by section. 
 
B Referred to a standing committee. 
 
C After third reading and passage in the House, the bill is certified and returned to the    
            Senate. 
 
D Transmitted to the Governor. 
 
E Third reading and final passage. 
 
F Read first time by title in the Senate. 
 
G Place on Senate calendar for second reading. 
 
H Transmitted to House to be signed in open session. 
 
I Sent to House to repeat the process. 
 
J Given chapter numbers in session laws and permanently filed by Secretary of State.  
 
K Considered by a standing committee. 
 
L Placed on calendar for third reading. 
 
M Signed by Governor. 
 
N Signed in open session by the President of the Senate. 
 
O Reading and record of committee report. 
 
 
 
 
              
     1       2       3       4       5       6      7 
 
              
     8      9     10     11     12     13     14 
 
  
   15 
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                    MEETING 3:  MOCK COMMITTEE HEARING 
 
When it involves other people, it’s a ‘special interest.’  When it 
affects you, then it’s an extremely important issue.”   

--State Senator Jim Costa, California 
 
Prior to Meeting 3 

● Remind members of meeting and to bring registrations if not yet handed in 
● Review all material in the Coordinator’s Packet 
● Review all material in the Curriculum Packet, especially Meeting 3 
● Remind members to bring their research for distracted driving 
● Arrange for three adult volunteers to serve as committee chair and legislators 
● View committee hearing videos via TVW website; (We suggest you view these ahead of 

time and practice moving to the spots indicated) 
● Materials needed: 

o Paper and Writing Utensils 
o Flip charts and pens 
o Internet access 
o Food and snacks 
o Agenda for Meeting 3 
o Group Agreement from Meeting 1 
o A deck of cards: separate into 4 (or less if your group is small) of a kind and put 

together just enough cards for the number you have in your group. (Example: if 
you have 16 in your group, then you will have 4 sets of 4 of a kind; if you have 9 
in your group, you would need 3 sets of 3 of a kind.) 

o Copies of: 
▪ Meeting 3 Agenda   
▪ Hints for Testifying to the Legislature (Handout Section) 
▪ A Citizen’s Guide to Effective Legislative Participation (Handout Section 

or online) 
▪ http://www.leg.wa.gov/legislature/Pages/EffectiveParticipation.aspx  
▪ How to Testify in Committee (Handout Section or online) 

http://www.leg.wa.gov/legislature/Pages/Testify.aspx   
▪ Guide to Read a Legislative Measure (Handout Section or online) 

http://www.leg.wa.gov/documents/legislature/backtoschool/howtoread.pdf  
▪ Documents and Bill History for 5289 

http://app.leg.wa.gov/billsummary?BillNumber=5289&Year=2017  
(Online: Original Bill and Senate Bill Report (Orig.) under “Available 
Documents”) 

▪ Bill Report Format (Handout section) 
 
Objectives of Meeting 3 
❖ Participate in mock committee hearing 
❖ View committee hearings 
❖ Choose bills for conference 
❖ Practice decision making and accepting differences skills 

 
 
 
 



  
PAG

Meeting 3 Activities                                                                      2.5 hours 
Life Skill Objectives: Responsible Citizenship 
~entitlements and privileges of citizenship including voting, protection, participation in 
government, etc. 
~obligation and responsibility of citizenship 
 
Post Meeting 3 Agenda and Group Agreement from Meeting 1 
 
Activity 16: Review Names and Group Agreement                               10 minutes 
 
Welcome students: Have students line up alphabetically by middle names. No talking. When 
done have them say their middle name, then full name: first, middle, and last. 
 
Revisit Group Agreement: 
Have students pair up and share with each other one item of the group agreement they feel they 
do well. Again stress the purpose of the group agreement and emphasize the framework it 
provides for working together positively.  
 
 
Activity 17: Community Building                                                    15 minutes 
 
Differences and Commonalities             (Journey Toward the Caring Classroom/Laurie Frank)        
Invite your group to stand in a circle. Shuffle the cards and deal each participant one card. Ask 
them to hold it face down and not look at their card. The goal of the activity is for the participants 
to get into groups of four (or less if your group is small) according to their suits as quickly as 
possible. When the facilitator calls out, “Go!” participants quickly look at their card and scramble 
to get into 4 of a kind. When a group believes they are in the right place they put their finger 
next to their nose. After groups have formed, ask them to come up with four things they all have 
in common that they cannot see. Have each group report at least one finding. 
 
After sharing, all groups exchange cards with three other people from other groups so they do 
not know what card they have. When the facilitator calls out “Go!” participants quickly look again 
at their new card and scramble to get into another group of four of a kind. This time ask them to 
find four differences that may not be overly apparent from the members of their group. Again, 
one will be shared with the whole group.  
 
Continue a couple more times; first with commonalities, then with differences. 
Debrief:  

● How easy or difficult was it for your group to find four things you had in common? 
● Do you think you have other things in common with some of the group members that you 

haven’t found yet? How might you discover what they are? 
● Was it easier or harder to discover differences opposed to commonalities? Why? 
● In what ways do recognizing commonalities and differences in our group strengthen our 

group and the way we work together? 
● When meeting new people, how can you find out more about them? 

 
 
Activity 18: Mock Committee Hearing                                          1.5 hours 
 
What is Lobbying? 
Lobbying is simply the practice of attempting to influence the decisions of government. Lobbying 
employs a variety of methods, including, but not confined to, oral and written communications 
with public officials.  
The people who lobby are known as ‘lobbyists’. They are regulated by government at the 
federal and state levels, and are thus required to register. Lobbyists today represent every 
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conceivable interest and are active at every level of government. The primary arenas for their 
efforts are the U.S. Congress and state legislatures, where they work to promote and defend 
clients and causes. They are integral to lawmaking. A legislative process without lobbyists, 
according to journalist Robert Dvorchak, “is like having a road map with only interstate 
highways. They (lobbyist) are the access ramps, back roads, shortcuts, cutoffs and detours.” As 
evidence of their involvement and their influence, lobbyists in many places are known as the 
‘third house” of the legislature. Along with the Senate and the House of Representatives, the 
lobby also has a role to play in the process by which a bill becomes (or fails to become) law. 

(--The Third House, Lobbyists and Lobbying in the States (Second Edition), Alan Rosenthal) 
 

KYG delegates will be testifying in committees as lobbyists, trying to persuade the legislators in 
the various committees to accept their bill recommendations.  

1. Handouts:  
Hints for Testifying to the Legislature,  
Guide to Effective Legislative Participation  
How to Testify in Committee 
Guide to Reading a Legislative Measure  
Have students in get four different groups, each taking one of the above documents and 
ask them to ‘teach’ the information. Discuss the helpful hints given. 
 

2. Handout bill documents for 5289 delegates and volunteers. It will be well worth the time 
to review the Bill History and the documents and let the students identify the process 
through them.  

 
3. Assign following roles to delegates: 

a. Lobbyist for the bill - you are a lobbyist for an organization that deals with the 
issue.  You are in favor of a proposal to address the issue.  You will present 
testimony supporting the proposed bill. 

b. Lobbyist against the bill - you are a lobbyist in opposition to the proposed bill.  
You will present testimony against it. 

c. Concerned citizen -You are a citizen with strong feelings regarding this issue.  
You will present the emotional testimony in favor of the need for the bill. 
 

4. Assign the following roles to adult volunteers: 
a. Committee Chair 

i. Duties include calling the hearing to order 
ii. Announcing subject of the hearing (Transportation) 
iii. Ask for a bill to address the issue 
iv. Call for testimony for and against the bill 
v. Call for comments from legislators 
vi. Ask for amendments 
vii. Allow further debate, if necessary 
viii. Call for vote from the legislators 
ix. Repeat process for other bills 
x. Adjourn the hearing 

b. Legislator - You are a legislator who is concerned about the issue and want to do 
something about it.  You will propose the bill at the beginning of the hearing to 
address the issue and then speak in favor of it. 

c. Legislator - You are a legislator who has very little knowledge of the issue and 
are seeking information so you can make an informed decision.  You may ask 
questions of the people testifying and your fellow legislators. 

 
5. Give time to lobbyists (delegates) to prepare testimony and legislators (volunteers) to 

prepare questions.  Set up the hearing room with a table for the chair and legislators 
facing a table for people testifying.  For lobbyists speaking against the bill, part of their 
testimony should include amendment suggestions to make the bill one they would 
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support. 
 

6. Conduct mock committee hearing 
a. Lobbyists and concerned citizen address the chair by saying, “Mr./Madam Chair, 

I wish to speak in favor of/against this bill.”  Wait to be recognized by the chair 
and then make your statement.  After your statement, wait for questions. 

b. Legislators address the chair by saying “Mr./Madam Chair, I would like to ask a 
question/make a statement.” 
 

7. After adjourning the meeting, have volunteers provide positive feedback and 
suggestions for improvement to the group as a whole in terms of presentation skills and 
information provided. 
 

o Review actual committee hearings to see what points were made for and against 
the bills. Go to www.leg.wa.gov, click on “Bill Information” on the left navigation 
bar 

o Type 5289 in the box under “Search for another bill” and then click “Search” 
o Scroll down to “Available Videos” to find the TVW videos related to this bill.   

▪ February 7th-Senate Public Hearing, first bill heard 
▪ February 21st-Senate Executive Session, go to 20:55 
▪ March 23rd-House Public Hearing, first bill heard 
▪ April 4th-Senate Executive Session, go to 32:25 

 
General Starting Questions: 
As a whole group: 

● How did the mock committee hearing testimony compare to the actual testimony? 
● How is lobbying used to influence the decisions of government? 
● What presentations skills are the most effective? 
● What do you think you know enough about in this process, to do well during the KYG 

committee meetings? What additional information do you need? 
● What do you feel you need to know more about to do well at the KYG mock hearing? 

 
Reflect and Apply:  

● How can you work effectively with a legislator or another lobbyist regardless of personal 
opinions either of you may hold? 

● Anyone, no matter what age, can testify at a committee hearing. When or what future 
topic would you be willing to testify for?  

● What will you do to prepare yourself to testify at the conference? Where can you practice 
these skills at your club, school or community? 

● Where can you practice at other public speaking opportunities? What are they? 
● How will increasing your public speaking skills aid you in being a responsible citizen? 

 
 
Activity 19: Pick Your Bills for the Conference                                 30 minutes 
 
The committee chose a number of bills that can be found in the Handout Section.  These bills 
did not pass in 2017 and will be carried over into the present year’s legislative session. You will 
choose one of these bills, amend one of these bills or search for another bill that fits under one 
of the four committee topics:  Children & Family, Education, Environment & Natural Resources, 
and Transportation. 
 
In order to have bills in each committee at the conference, counties will be assigned topic areas.  
Once you have a good idea of how many delegates you will be bringing to the conference, 
please email alex.laughery@wsu.edu and you will be assigned one topic area for four 
delegates.  If you have 12 delegates, you will be assigned three topic areas.  If you have 10 
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delegates, you will be assigned two topic areas, unless you prefer more. 
 
Choose one bill for every four delegates.  These four delegates are to be the lobbyist team that 
will testify for this bill and against bills that oppose the ideas in the chosen bill.   
 
Once the team chooses a bill, assign someone to complete a bill report using the Bill Report 
Format. This piece will be turned into the KYG Planning Team at time of county registration.  
 
Assign the rest of the lobbyist team to research information for testimony: 

● Problem identification or description of problem (Background information) 
● How bill solves the problem (Summary of bill) 
● Advantages 
● Disadvantages 
● Who supports the bill 
● Who opposes the bill 

 
Activity 20: Reflection and Application                                       10 minutes 
 
 
Meeting 3 Wrap-up Discussion: 

● What did the decision making process look like for your group when deciding upon a bill 
to put forward at the KYG Conference?  

● What skills did you see which made the process positive? Negative? 
● What skills did you practice when accepting other people’s opinions or views?  
● Where might you continue practicing these skills? Be specific.  
● Have you made progress on your personal skill development goals that you set at our 

last meeting? If so, share with the group. If not, why not? 
 
 
At the end of Meeting 3                                                                                                5 minutes  
Compliments:  It’s time for the students to practice complimenting each other. Write the 
following leads on a large paper for the group to see: 

 ~I appreciate that the group did _____________________________________ 
 ~I appreciated that when __________happened, the group __________________ 
 ~The group did ____________________________well 
 

Frame the activity but saying, “Part of our time together getting ready for the KYG Conference 
has been spent on teambuilding. A part of teambuilding is becoming aware of what we do for 
the group that helps us get along and follow our Group Agreement. So today, we are going to 
share compliments on things you appreciated about the group. I’ll start and then we can go 
around the circle.”  
Sentence starters:  

~I appreciate that the group did _____________________________________ 
~I appreciated that when ______________happened, the group __________________. 
~The group did ____________________________well.  
 

● Assign delegates to create bill analysis 
● Assign delegates to research their bill topics 
● Remind everyone of next meeting 

 
 

"A generation that acquires knowledge without ever understanding 
how that knowledge can benefit the community is a generation that 
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is not learning what it means to be citizens in a democracy."  
                                -- Elizabeth L. Hollander (1817-1885) 
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KYG	2018	Meeting	#3	Agenda	
 
1. Community Building 
 
2. Review Group Agreement 
 
3. Content: 

a. Mock Committee Meeting 

b. Selection of Bills for KYG Conference 

 
4. Reflection and Application 
 
5. Compliments 
 
6. Next meeting reminders 
  



  
PAG

Hints for Testifying to the Legislature 
 
MESSAGE - Personal, Positive, Powerful 

● Personal - You have credibility.  Tell your story.   Most of the time, you've been invited 
not to give them the facts about an issue or problem, but your perspective.  Connect 
everything back to students.  

● Positive -  Legislators are frequently whined at.  DO NOT WHINE, GRIPE OR 
COMPLAIN.   Think about how to describe the issue honestly - the challenges, the 
barriers to helping students succeed - but project the attitude that the problem is 
solvable and they have the capacity to make the improvements you are asking for.  

● Powerful - Choose three points and then be clear, concise and convincing. Choose one 
student or one vignette to relate - you won't have much time. 

 
PRACTICALITIES 

● Do some homework.  Write down the name of the Chair, remember it, and look up 
his/her picture on the website.  Know the number of the bill.  Know whether you are FOR 
or AGAINST.  You'll need to declare. 

● Make some notes on a small card or a single sheet of paper.  Bullets that will help you 
remember your three points, not full sentences or paragraphs. 

● If you know there are several people making a coordinated effort, make sure the rest of 
your team knows your bullet points and you know theirs.  You don't want to repeat or 
conflict.  Plan to meet for coffee or lunch just prior to the session to polish together.   

● Practice with a clock - keep your comments to three really good minutes.  You don't 
have to say everything - if you keep it short and they have questions, there will be time 
for them to ask. 

● All sessions are recorded.  Some are broadcast on TVW.  You don't get to decline, so be 
prepared.  Dress conservatively, without loud patterns on your tie or blouse or jacket. 

 
WHEN YOU GET THERE 

● At the door of the hearing room, sign in.  Check the box that says you want to testify and 
then indicate whether you are for or against.  

● If you have handouts to distribute, give them to the staff when you come into the room.  
Make 20 copies.  Paginate or color-code if you want to refer to a page during your 
testimony.  You don't have to - you can just say you've provided background info or 
further detail in your packet. 

 
YOUR SHINING MOMENT 

● When you are called, take your notes and sit at the table.  Arrange the mike.  It will be on 
- don't ask.  You begin with… 

 
“Thank you, Chair ________.    For the record, my name is _______.  I am from _______ 
school in _______ district.  I am here to speak in support of/against this bill.”  Then take a 
breath, look down at your bullets, and go on with your testimony. 
 

● When you are finished, ask if anyone has questions. Answer with brevity.  If you don't 
know, tell them you'll need to find out and give the information to staff.   

● Often you will be interrupted by questions.  The members direct their questions through 
the Chair.  You take your cues from the Chair.  If the Chair interrupts, answer the 
questions asked of you, then look back down at your notes to get yourself back on track.  
If the Chair tells you they are almost out of time, give them just one more sentence and 
close with a reference to how they can locate your contact information. (If you don't have 
handouts, state your school and district again - they all have school directories). 

● If at all possible, stay through the rest of the hearing.  They are just two hours - and it 
looks better if you look interested in the entire topic, not just your part.   
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A Citizen's Guide to Effective Legislative Participation  
http://www.leg.wa.gov/legislature/Pages/EffectiveParticipation.aspx   
 
The Legislative Process:   

 Every year the Legislature meets to engage in the process of public decision making. The objective is to 
reach consensus on a wide range of issues affecting every citizen and the future prosperity of Washington 
State. The process involves cooperation to make critical decisions in everyone's best interests.  

We have chosen representatives to carry out the difficult task of determining which laws and policies will best 
serve these interests. However, to effectively perform their job, legislators rely heavily on input from many 
different sources.  

They receive a great deal of technical information from their staffs, state agency personnel and professional 
lobbyists. Yet, much of what they actually decide depends on the views, interests and preferences of the 
citizens who elect them.  

This is precisely how the legislative process was designed to work. It is based on a close, open and positive 
relationship between elected officials and the citizens whom they represent.  

You can actively participate in the legislative process in a variety of ways. Select the method that allows the 
fullest expression of your personal interest and commitment, but follow some basic steps.  

Know How the Process Works 
For your individual participation to be most effective, a basic understanding of the whole legislative picture is 
essential. If there is something you do not understand about the process, ask someone who can provide an 
answer. Here are some resources: 

● Call the Legislative Information Center at 360.786.7573. 
● Call your legislator's office. 
● Read the How a Bill Becomes a Law page. 
● Learn how to read a bill. 
● Read the Legislative Overview page. 
● Listen to or watch broadcasts of committee hearings to see how they are conducted.  All committee 

hearings are broadcast live in streaming audio over our internet website and many hearings are 
televised live on TVW. 
 

Make Yourself the Expert 
Before you address an issue, do some homework. Know the whole issue: who it affects, what others feel 
about it, how it will influence future trends, and any other information you are able to gather. Thorough 
research allows you to present your viewpoint with confidence and credibility, and, combined with your 
personal experience, is the most effective information you can provide. 
 
Get to Know Your Legislators 
To make a difference in the legislative process, you must develop a relationship with your legislators. Keep in 
mind that you can work effectively with someone, regardless of the personal opinions either of you may hold. 
Although you are unlikely to agree on every issue, you can still build a positive relationship in the long run. 
The best way to get to know your legislators on a personal basis is to spend time with them when the 
Legislature is not meeting. Arrange a meeting during the months between sessions when they are home. 
Your legislators are also your neighbors. You share many of the same interests and concerns, so make a 
strong effort to build on the common ground you both hold. Take the time to find out who they are as people. 
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You can contact your legislators in a number of ways: 
Personal visit. Call the office, introduce yourself, tell the legislator or the legislative assistant what you would 
like to discuss, and make an appointment for a visit. Use the Member Rosters to find the phone numbers. If 
you plan a visit, be prepared for your discussion. Know what you want to say, be factual, and make your 
comments as brief and specific as you can. If you do not know something, be willing to admit it and offer to 
follow up with more information later, which is also an avenue for further discussion. 
Attend a Town Hall Meeting. Most legislators conduct periodic town hall meetings at various locations in 
their district. This is a good opportunity to meet your legislator and to express your views and concerns in an 
informal setting. 
Write a letter. Express your views and request the member's attention through the mail. Make your letters 
brief, to the point, clear, and formal. Include your mailing address and phone number so the legislator knows 
where to respond. Use the Member Rosters to find the mailing addresses. 
Send an e-mail message. Like letters, e-mails should be brief, to the point, clear, and formal. Include your 
name and mailing address, as well as your e-mail address, and let the legislator know how you'd prefer to be 
contacted. Use the Member E-mail Address list to find the e-mail addresses for legislators. 
Call the toll-free Legislative Hotline. You can call the toll-free Hotline at 1.800.562.6000 to leave a 
message on any issue. 
Testify before a committee. Make your views and positions known by testifying before a committee that is 
having public hearings on an issue or bill. 
 
Get to Know Legislative Staff 
Legislators rely heavily on professional staff for information gathering and analysis. You can play an equally 
supportive role by making sure staff is aware of the perspective your personal knowledge and experience can 
provide. 
Legislative staff works on a wide range of issues. They always appreciate new sources of clear and accurate 
information, and they can provide you with the most current information they have. 
 
Network with Other Citizens 
Much of the information you need to be effective in the legislative process can be obtained from other 
concerned and active citizens. Most interest areas are represented by informal citizen groups, if not formal 
membership organizations. 
Find out whether there are groups that share your concerns and establish a network. A group of concerned 
citizens can be much more effective working together, rather than as separate individuals trying to 
accomplish the same goal. 

Key Points to Remember 

Regardless of how frequently you contact your legislators, you will be far more effective if you follow these 
points: 

1. Be well prepared for your discussions. 
2. Provide a written statement with all verbal presentations. 
3. Make letters and e-mail formal, specific, and concise. 
4. Don't berate or argue with your legislator when you disagree. Simply thank the member for the time 

spent with you and express a desire for further discussion. 

Whatever position you represent, however, remember your participation makes a difference. Our legislative 
process is one way each of us may contribute to the quality of life we experience in our state. Your 
willingness to be a responsible, involved participant is crucial to the decision-making process. 
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How to Testify in Committee         
http://www.leg.wa.gov/legislature/Pages/Testify.aspx 

    
Click Legislative Meeting Schedules and Calendars for individual committee agendas and daily and weekly 
meeting schedules. 

"Open" Legislature” 
Washington State has one of the most open legislatures in the country. A bill has a public hearing before 
Senate and House committees before being considered on the floor of the House and Senate. Your 
opportunity to testify comes at the committee hearings. If you cannot appear before a committee, contact your 
legislator making your position on a bill known. You can do so by writing a letter, sending an e-mail, calling 
the legislator's Olympia office, or by calling the Legislative Hotline at 800.562.6000. 

Senate Committees usually meet in hearing rooms in the John A. Cherberg Building and House Committees 
usually meet in the John L. O'Brien Building. Both buildings are adjacent to the Legislative Building in 
Olympia. 

Committee Hearings 
Legislative hearings are conducted informally. They are not judicial proceedings and the rules are somewhat 
relaxed. Anyone can testify; you do not need formal training. 

To find out when a hearing is scheduled: 

● Click Schedules of committee hearings to obtain electronic copy of the weekly and daily schedules. 
● Go to the Legislative Information Center, 106 Legislative Building, to get paper copies. 
● Call the toll-free Legislative Hotline number (1.800.562.6000). 
● Inquire in person or by phone in the Legislative Information Center 106 Legislative Building (360-786-

7573). 
● Subscribe to the Legislature's Committee E-mail Notification Service (Listserv). 

 
The Legislative Information Center also has copies of bills for distribution. Be sure to ask for any pending 
amendments or substitutes to particular bills. Notices of interim committee hearings are sent out by 
committees between legislative sessions and are available via the Legislature's Committee E-mail Notification 
Service (Listserv). 

Before	the	Hearing	
	
Are You a Lobbyist? Generally, if you are testifying on a bill or issues and represent only yourself, you will 
not be required to register as a lobbyist. 
A Public Disclosure Commission (PDC) brochure outlines guidelines on this subject: 
You do not have to register and report if you: 

● appear only before public meetings of legislative committees or state agencies, or 
● do not receive pay, expenses or other consideration for lobbying and make no expenditure for on 

behalf of a legislator, elected official or state employee in connection with lobbying, or 
● restrict your lobbying to four days during any three-month period and spend no more than $15 for or 

on behalf of a legislator, elected official or state employee. 
 
A copy of the PDC brochure is available through the State Capitol Information Center, or you may check with 
the PDC if you're uncertain. The PDC provides online information for lobbyists as well. 
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Prepare Your Remarks. Time is usually limited, so be brief and direct. Written testimony should not be read 
at committee hearings. Committee staff will distribute copies of written testimony to members of the 
committee if you bring a sufficient number -- one for each member. Writing your comments in outline form will 
be helpful when you speak, and you should summarize your written testimony. 

Avoid Duplication. If other persons will be offering similar testimony at the hearing, try to coordinate your 
testimony and avoid duplication. Well organized testimony is the most effective. 

At the Meeting 
Be punctual; usually there is only one public hearing at which testimony is taken on a particular bill. 
If testifying in the House of Representatives: Locate the sign-up sheet near the entrance of the hearing room 
and write your name, address, and whether you favor or oppose the bill. 
If testifying in the Senate, the sign-in is now done electronically in most committees. You may either:  
     (1) Go to one of the Committee Sign-In kiosks located in the Cherberg hearing rooms, the main corridor of 
the Cherberg building, the first floor of the Legislative Building (in the Legislative Information Center), and the 
first floor of the Pritchard building; or  
     (2) If you are on the Capitol Campus, you may access the Committee Sign-In Program from a web-
enabled device (smartphone, laptop or tablet) while connected to the Washington State Legislature’s (WSL) 
Public wireless network; or  
     (3) Since not all committees are using the electronic sign-in, if you do not see the committee listed within 
the sign-in program, go to the hearing room to sign-in on the paper sign-in sheets. 
Click Committee Sign-In Instructions to obtain more detailed information. 
Check to see if copies of proposed amendments or substitute bills are available. 
Take your written materials to the committee staff for distribution. 
Talk to the committee staff if you are going to be using the presentation equipment. 
	
How the Meeting Is Conducted 
Be present at the beginning of the hearing. The committee chair will open the hearing on a particular bill. 
Frequently, opening comments will be made by the bill's sponsor or by committee staff. Sometimes, however, 
the chair will ask for testimony from proponents and opponents immediately. 
 
The chair will organize the hearing to ensure 

● that the committee members hear relevant information, 
● that interested persons are given the opportunity to express their positions, and 
● that the hearing does not exceed the time available. 

 
Most committee hearings are limited to two hours and may have several matters pending. The chair will 
attempt to be fair and provide each person an opportunity to testify. It may be necessary, however, to restrict 
testimony so that everyone is given an opportunity to express his or her opinions. You may be called to testify 
with others to save time. 
Making Your Remarks 
Begin by introducing yourself to the chair and committee members and stating your purpose. For example,  
"Mr. or Madam Chair and members of the committee, I am John Doe from Spokane. I am here representing 
myself. I support this bill because . . ." 
In your opening remarks, make it clear whether you are representing other citizens or a separate group. 
Be brief and be sure your remarks are clear. Avoid being too technical and do not repeat previously made 
remarks. You do not need to be nervous or worried about how you present your testimony. 
Be prepared for questions and comments from committee members. These are designed to gain additional 
information, but don't answer if you are not sure of the answer. Tell the members you will send a written 
answer to the committee, and then follow through. 
Restrict yourself to your testimony. Abstain from other overt demonstrations such as clapping, cheering, 
booing, etc.	
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To find the bills listed below: 
www.leg.wa.gov 
Click on Bill information on the left navigation 
Type in bill number from list 
Insert screen shot-arrows to these links 

1. Read the bill language 
2. Look at fiscal note to see budget impact 
3. If the bill has had a hearing, links to TVW recording at bottom of page 
4. Look at bill analysis/report for an example 
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Bills numbered 0-4999 are House Bills (HB) 
Bills numbered 5000-9999 are Senate Bills (SB) 
Before printing out any bills, check the length, some are long and you can get the idea from the 
first few pages 
 
ESSB-Engrossed Substitute Senate Bill 
Engrossed=Amended on the floor 
Substitute=Amended in committee 
 
How to read a bill: 
New section means new law 
Amended section is current law (instead of “new section” it references an RCW XX.XX.XXX)-
new law is underlined 
 
Children and Families 

1. 1354-Reports of abandonment, abuse, financial exploitation or neglect in long-term care 
settings 

2. 1366-Promoting child welfare family reunification 
3. 1457-Creating a sales tax holiday for back-to-school clothing and supplies 
4. 1625-Smoking marijuana in the presence of children 
5. 1791-Authorizing Department of Social and Health Services to assess and offer services 

to child sex trafficking uses 
6. 1985-Establishing a statewide policy supporting Washington state’s economy and 

immigrants’ role in the workplace 
7. 2016-Midwifery and doula services for incarcerated women 
8. 2030-Discrimination based on citizenship or immigration status 
9. 2053-Homeschooling foster youth children 
10. 2215-Authority of counties, cities and towns to regulate marijuana businesses 
11. 5092-Women helping Women Act 
12. 5105-Streamlining foster care parent application process 
13. 5238-Require cursive writing be taught 
14. 5596-Phasing out use of valid court order exception to place youth in detention for non-

criminal behavior 
15. 5742-Child care funding for college students 
16. 5804-Creation of an animal abuse registry 
17. 5818-Providing public assistance to certain victims of human trafficking 
18. 5864-Ending homelessness 
19. 5897-Prohibiting purchase of sweetened desserts/candy with state food assistance 
20. 5903-Housing for All Act 

 
Education 

1. 1295-Improving language access for public school students and families 
2. 1377-Improving students’ mental health by enhancing nonacademic professional services 
3. 1379-Suicide prevention and behavioral health in higher education 
4. 1499-Creating protections and fairness for students in the student loan disbursement 

process 
5. 1508-Promoting student health and readiness through meal and nutrition programs 
6. 1513-Colletion of youth voter registration sign up information 
7. 1542-Farm engagement dropout prevention program 
8. 1569-Allow students to use Electronic Benefit Transfer (EBT) cards at institutions of 

higher education 
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9. 1572-Authorizing nationally recognized college assessments for high school assessments 
10. 1621-Funding to promote children’s health and social emotional learning 
11. 1651-Supporting students’ success 
12. 1737-Veterans mental health services at colleges and universities 
13. 1878-Allergen information in schools 
14. 1982-Build mapping system for school buildings for first responders 
15. 2034-Teacher preparation:  Since Time Immemorial tribal history curriculum 
16. 2136-Forfeiture of property, deposit proceeds in Education Legacy Trust account 
17. 2223-Protecting freedom of speech in institutions of higher education 
18. 5028-Requiring teacher prep programs to integrate Native American curriculum into 

history and government requirements 
19. 5117-Transitioning military student participation in extra-curricular activities 
20. 5155-Suspension and expulsion of students kindergarten through second grade 
21. 5216-Elective firearms safety and hunter education course for high school students 
22. 5731-Acceptance of additional high school equivalency tests 
23. 5903-Provision of funding and services to address homelessness 
24. 5949-Private school testing and high school graduation requirements 

 
Environment 

1. 1180-Enhancing recreational opportunities for veterans with disabilities 
2. 1202-Prohibiting use of international law to infringe on property rights 
3. 1609-Encouraging sustainable agricultural production and rural development 
4. 1749-Repealing the Growth Management Act 
5. 2247-Dangerous to livestock dogs and wolf-dog hybrids 
6. 5424-Unlawful tethering of dogs 

 
Transportation 

1. 1908-Restricting aggressive panhandling at public rest stops and rest areas 
2. 1188-Car seats 
3. 1223-Extending the term of validity for a driver’s instruction permit 
4. 1246-School bus safety 
5. 1485-Use of motorcycle helmets, limiting mandatory use to  
6. 1837-Operation of wheeled ATVs in less populated counties 
7. 1854-lowering blood and breath alcohol concentration of persons operating a vehicle 
8. 1908-Restricing aggressive panhandling at public rest stops and rest areas 
9. 2113-Tax incentives for businesses to assist persons with special transportation needs 
10. 2131-Regulation of autonomous vehicles 
11. 5053-Adjusting maximum speed limit for certain segments of Interstate 90 
12. 5931-Public agency acquisition of electric and alternative fuels vehicles 
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If after you look at the bills on this list and cannot find one of interest, go to www.leg.wa.gov 
and search for other bills 
Click on Bill information on the left navigation and search for bills by topic (link on the middle 
of the page under Search & Tracking Tools. 
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KYG BILL Report Format 
(HB or SB) 0000 

(Name of Committee bill is assigned to) 
 

 
February 16, 2014 

 
Title:  An act relating to… 
 
Brief Description: 
 
Sponsors:  (Insert sponsors listed on bill in order as written) 
 

Brief Summary of Bill 
(One or two short summary sentences) 

 
 
 
 

 
 
 
 
Staff:  Name of person/persons who completed report. 
 
Background: 
 
 
 
Summary of Bill: 
 
 
 
 
 
Committee/Commission/Task Force Created:  (Yes or No) 
 
 
Effective Date:  If a bill does not list an effective date, the bill is effective “Ninety days after 
session.” 
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  MEETING 4:  PREPARE FOR CONFERENCE 
 

“Compromise does not mean cowardice”        --John F Kennedy 
 
Before Meeting 4 

● Remind members of meeting  
● Review all material in the Coordinator’s Packet 
● Review all material in the Curriculum Packet, especially Meeting 4 
● Remind delegates to bring their bill research 
● Write questions for Activity 19 on easel paper and hang on wall. Tape bottom side up, 

hiding the questions until you reach Activity 19 
● Materials needed: 

o Tri-fold display board 
o Materials for display 
o Paper and writing utensils 
o Internet Access 
o Food and snacks 
o A tarp.  A 10 x 10 foot tarp can accommodate a maximum of 25 people. If you 

have a larger group, divide the group in half and use two smaller tarps.  
o Meeting 4 Agenda 
o Group Agreement from Meeting 1 
o Half sheets of blank paper; one for each delegate 
o Large easel paper and felt pens, blue tape to hang paper on the wall 
o Make copies of: 

▪ Agenda for Meeting 4 
▪ Bill Display Checklist (Handout section) 
▪ Public Speaking form 
▪ Conference Agenda, used in Meeting 1  

 
Objectives of Meeting 4 
❖ Finish Legislative Process Game 
❖ Create Bill Display 
❖ Practice testimony for and against bills 
❖ Finalize plans for conference 
❖ Improve decision making and accepting differences skills 

 
 
 
Meeting 4 Activities                                                                      2.5 hours 
Post Meeting 4 Agenda and Group Agreement from Meeting 1 
Welcome students. 
 
Activity 21: Review Group Agreement                                              10 minutes 
Have students share what pieces of their Group Agreement have been the most helpful for the 
county meetings and if that might change at the KYG Conference. How might this agreement 
look different or the same for the whole KYG delegation, not just their county? 
Be sure your Group Agreement is ready to go to KYG with you.  
 
 
 
 
Activity 22: Community Building                                                 15 minutes 
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Setting the Table                                  (‘Journey Toward the Caring Classroom’/Laurie Frank) 
Have students stand in a circle around a tarp or heavy blanket. Ask each the students to think 
about what they ‘bring to the table’ when working with others in this group. What are their 
strengths and skills? Have each person say a strength/skill out loud and step onto the tarp. 
(‘table’).  Once on the tarp, tell them that even when everything is pulled out from under them, 
their strengths and skills keep them standing.  
  
To test this, they are to choose two ‘magicians’ from the group. These two should step off the 
tarp. The rest can rearrange themselves on the tarp in preparation for the ‘magicians’ to pull the 
‘tablecloth out from under them. Their task is to end up in the same place in which they are 
standing, but with the ‘tablecloth’ gone. This means that they cannot jump off to the side of the 
tarp while it is being pulled.  

● Did this turn out to be easier or more difficult than you thought? 
● Were you willing to try this even though you weren’t’ sure it was possible? What made 

you try? 
● What strategies did you use to accomplish this task? How did you decide on which 

strategy to use? 
 
Use this activity to illustrate that a task may not seem possible, but through persistence and 
effort it can be achieved. It may seem ‘impossible’ to select a bill, amend it, and then figure out 
how it will get through committee meetings and the mock legislator to become a bill in the KYG 
Bill Book. Remember to use the strengths of each individual and the team. 
 
Activity 23: Prepare Bill Display and Finish Legislative Process Game       45 minutes 
 
Hand out the Bill Display Checklist (pg. 66) and create a display using the bill research 
delegates found prior to the meeting.  Use this time to also finish the Legislative Process Game 
to bring to the conference if not already completed. 
 
Activity 24: Practice Testimony                                                    30 minutes 
  
Have students create testimony for their bill and similar bills. This is a very important piece of 
pre-conference preparation. Students that hope to have a positive experience should complete 
the testimony and practice it several times. 
 
Have each delegate practice his or her testimony and have the rest of the delegates use the 
Public Speaking Feedback Form (pg. 74) as a guide to provide individual feedback.   
 
Activity 25: What is Democracy?                                                           15 minutes 

● Put large easel paper on the wall around the room with one of the following questions on 
it. Hand out a marker to each delegate. 

1. What does democracy look like? 
2. How do you incorporate democracy into your life: at home, at school, at work, in 

meetings, in your community? 
3. Is democracy the right approach to every situation? Why/why not? 
4. Is democracy black and white - are systems and situations either democratic or 

not? If yes, how do you know if it is or isn’t? If not, what defines the level of 
democracy? 

5. Should the majority always rule? Why/why not? 
6. What are some words /values that are important to your definition of democracy? 

 
It is important to think critically about democracy and understand how democratic processes 
affect our lives politically, socially and personally. Democracy, the word and the process, is 
often taken for granted. Individuals assume their definition of democracy matches those of 
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others around them. I reality, we need to be aware of our own definition and understand how it 
fits or doesn’t fit with those of our friends, family and political leaders. The following activity will 
give the delegates an opportunity to think about what democracy means to them.  
 

● Have delegates walk around the room and write their thoughts to the questions, on the 
easel paper. They do not have to sign their names. Allow about five minutes.  

● For the next 3 minutes or so, let the delegates walk around and read other answers. 
● For the last 5 minutes ask delegates if there was one question, or response that touched 

them or made them think. Ask them to share with the group. 
● As a group, design a poster that represents the collective responses of your group to 

democracy. It may be a drawing, words, poetry, or any creative response they would 
like. It does not need to answer any one question but can if that is what they decide. 
Bring to the KYG conference to share with the other delegations. 
 

(Taken from the YMCA’s Youth & Government 2009-20010 Advisor Handbook) 
 
Activity 26: What is happening at the conference?                                   15 minutes 
 
Hand out the conference agenda and discuss what will be occurring in each session, topics you 
briefly covered in the first meeting.  Answer any questions about what will be happening at the 
conference.   
 
Activity 27: Finalize plans                                                                 5 minutes 
 
Discuss transportation, review the dress code, confirm appointments with legislators, etc. 
 
Activity 28: Reflection and Application                                       10 minutes 
 
Meeting 4 Wrap-up Discussion: 

● What do you think we can expect from the activities we’ll participate in at KYG? 
● Do you feel prepared to attend the conference? Why or why not? 
● What specific skills did you practice in the KYG Pre-conference meetings to strengthen 

your skills in accepting differences? Decision making? Responsible citizenship? 
● How will you use these skills during the legislative process at the KYG Conference? 
● Where and how will you use these skills after KYG? Identify places, activities, or 

opportunities that you will commit to using these skills. 
● How do you think democracy and responsible citizenship work together?  

 
At the End of Meeting 4                                                                                             10 minutes 

● Have delegates sit or stand in a circle. Pass out a half sheet of paper to each delegate. 
They will use this paper to write down a text message. This message will be a specific 
message or encouragement to the person on their left. Encourage delegates to 
remember strengths an individual brought to the group and how those strengths will help 
them participate in the KYG Conference in a positive way.   

● Remind delegates to watch TVW on television or on www.tvw.org so they can become 
familiar with the processes of committee hearings and floor sessions.  This familiarity will 
give them the confidence they need to do well at the conference. 

● Remind everyone to research and prepare for their role- the more that they know  and 
practice, the better they will be prepared for conference, and the more fun they will have. 

"Democracy is never a thing done. Democracy is always something 
that a nation must be doing."  
           -- Archibald MacLeish, American poet, public official (1892-1982) 
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Handouts  
For  

Meeting 4  
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 KYG	2018	Meeting	#4	Agenda	
	
1. Community Building 
 
2. Review Group Agreement 
 
3. Content: 

a. Prepare bill display 

b. Practice testimony  

c. Review what is happening at KYG 

4. Reflection and Application 
 

5. Compliments 
 

6. Finalize plans for travel to Olympia 
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Bill Display Checklist 
 

◻ Tri-fold poster – must be able to stand alone on a table to be displayed 
 
◻ Bill Number and Short Title – 36 size font or larger 

 
◻ Problem statement or description of issue – A written summary of the problem.  

No more than one page.  Make sure to identify sources used. 
 

◻ Description of solution – A written summary of how the bill solves the problem.  
No more than one page.  Make sure to identify sources used. 

 
◻ Advantages of your solution – List of bullets no more than half a page 

 
◻ List of supporters – List of bullets no more than half a page 

 
◻ Bill language (at least one copy available on table) 

 
◻ Bill analysis using form from Meeting 3 (at least one copy available on table) 

 
◻ Two Pictures 4 inches or larger – Pictures can include charts, graphs, photos, 

drawings, political cartoons, newspaper headlines, tables of statistics and other 
illustrations related to the policies.  Each picture should have a caption or title. 

 
◻ Feel free to be as creative as you want, add color or don’t!  Play around with 

design and make it represent the “coolness” that is your county delegation.   
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PUBLIC SPEAKING FEEDBACK FORM 
 

Have delegates use this form to help each other with their committee presentations.  
 

 EXCELLENT OK NEEDS 
IMPROVEMENT 

COMMENTS 

CONTENT     
Introduction     
Establishing 
Main Idea 

    

Transitions     
Sup-points     

Stories     
Examples     
Sincerity     
Humor     

Conclusion     
Organization     
SPEAKING 

STYLE 
    

Eye Contact     
Posture     

Gesturing     
Pacing     

Confidence     
Facial 

Expressions 
    

Volume     
Voice Inflection     

Handling of 
Mistakes 

    

Handling of 
Distractions 

    

     
 
 

 


